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1. OBLWASI XAPAKTEPUCTUKA PABOYEN NMPOrPAMMbI MPO®ECCUOHATIBHOIO
Moayna

NM.04. YNPABJIEHNE ®YHKUNOHAIIbHbIM NOAPA3AENEHUEM OPTAHU3ALIUA

1.1. O6nactb npumeHeHMA paboyen nporpamMmbl

MpodbeccroHanbHbin Moaynb MM.04 YnpaBneHwe @yHKUMOHaNbHBIM noapasaeneHnemM
opraHusaumm gaensietTca obs3aTenNbHON YacTblo NPOgECCMOHANbBHOro Lukna obpasoBaTenbHOM
nporpammsbl cneuunansHoctn 43.02.10 Typusm.

1.2. Llenb 1 nnaHupyemble pe3yribTaTbl 0OCBOEHUS NpodeccnoHanbLHOro Moayns

B pesynbTate msyveHus npodeCccuoHarnbHOro MoAayns CTyAeHT OO0SDKeH OCBOWUTb BUA
OEATENbHOCTW:  ynpaBneHne  YHKUMOHaNbHbIM  NoAapasgernieHnem opraHvsauum u
COOTBETCTBYOLLME eMy npodeccnoHanbHble komneteHumm (OK, MK):

1.2.1. NepeyeHb 06OLWMX KOMNETEHL NN

Kon HaumeHoBaHue oOLMX KOMNEeTeHLnn

OK 01 MoHMMaTb CYLLHOCTb 1 CoLMarnbHY 3HA4YMMOCTL CBOeN OyayLLen npodeccumn, NposiBNATb K
HeWn yCTONYMBLIN UHTEpPEC.

OK 02. OpraHu3oBbiBaTb COOCTBEHHYHO OEATENbHOCTb, BbiOMpaTb TUMNOBLIE METOAbl M CMOCOObI
BbIMOSIHEHNS NpOobeccuoHarnbHbIX 3aa4, OLeHMBaTh UX 3PEKTUBHOCTb U KAYECTBO

OK 03. MpuHMMaTL pelleHns B CTaHAapTHbIX WM HEeCTaHOAPTHbIX CUTyauusX M HECTU 3a HUX
OTBETCTBEHHOCTb

OK 04. OcyLecTBnsATb MOUCK U UCMOMb30BaHWe MHgopMauun, Heobxogumon ansa adeKTMBHOIO
BbINOJTHEHUS MPOdIECCHMOHArbHbLIX 3a4a4, NPOdeCCUOHaNbHOro N IMYHOCTHOTO Pa3BUTUS

OK 05. Wcnonb3oBatb MHMOPMALMOHHO-KOMMYHMKALMOHHBIE TEXHOMOrMU B MNpPOdeCcCroHansHon
AesTensHoCTH

OK 06. PaboTtaTb B KONMEKTUBE M KOMaHAe, 3P(EKTUBHO 0OLLAaTLCA C KOmneramMmm, pykoBoACTBOM,
notpedbutensamm

OK 07. Bpatb Ha cebsi OTBETCTBEHHOCTb 3a paboTy YNEHOB koMaHAbl (MOAYMHEHHLIX), pe3ynbTaTt
BbINOJTHEHNA 3aJaHNA

OK 08. CamocTtoaTenbHO onpefenaTb 3agadn npodeccuoHansHOro U FMYHOCTHOMO pasBUTHUS,
3aHMMaTbCcs camoobpa3oBaHMeEM, OCO3HAHHO NITaHMPOBATb NMOBLILLEHWE KBanMduKaumm

OK 09. OpuveHTupoBaTbCs B YCMOBMSX 4YacTOM CMEHbl TEXHOSMOrMi B NPOMEeCCUOHANbHOMN
OesATenbHoCTH

1.2.2. [lepeyveHb rnpogheccuoHasibHbIX KOMIIemeHyuu

Kod HaumeHoeaHue eudoe desimesibHOCMU U NPoghecCcUoHasIbHbIX KOMIemeHyul
BO YnpaeneHune dyHKUNMOHANbHLIM NogpasaeneHnem opraHmsarmm
MK 4.1. MnaHupoBaTb AeATenbHOCTb NogpasaeneHus.

MK 4.2. | OpraHn3oBbiBaTb Y KOHTPONMPOBATL AEATENBHOCTb NOAYNHEHHDIX.

MK 4.3. OdopMnsTb OTHETHO-NMAHUPYIOLLYIO AOKYMEHTALMIO




B pe3ynbTtate OCBOEHUA I'IpOCbeCCI/IOHaJ'IbHOFO mMoayna CTyOoeHT OOJIKEeH:

NmeTb
NpakTU4eCcKmm
onbIT

NUMETb I'IpaKTVI‘-IeCKVIﬂ onbIT:

- cbopa uvHGopmauunm O OeATENbHOCTU OpraHMsaumm W OTAeSNbHbIX ee
nogpasgeneHui;

- COCTaBJ1€EHNA NiaHa pa60TbI noapasgeneHuns;

NpoBeAeHUs MHCTPYKTaXa paboTHUKOB;
- KOHTpOIns kKayecTBa paboTbl NepcoHana;

- COCTaBMNeHUss  OTYETHO-MMaHOBOM  OOKYMEHTauuum O  [AeATeNbHOCTM
nogpasaeneHus;

- nposeaeHunA HPGSGHTGHMVI;

- pacyeTa OCHOBHbIX (hMHAHCOBLIX MOKa3aTeneln AesTenbHOCTU OpraHn3aumm
(nogpasgeneHus).

yMeTb

- cobupaTb MWHGoOpMauuilo o paboTe opraHusauMm W OTAeNbHbIX ee
nogpasaeneHni;

- MCnoJib3oBaTb pasfiniyHblie MeToAbl NMPUHATUA peLIJeHI/IIZ;
- COCTaBIATb niaH pa6OTbI noapasgeneHund;

- OpraHM3oBbIBaTb M MPOBOAMTL OEMNOBble COBELLaHus, cobpaHus, Kpyrnbie
cTonbl, paboyre rpynnbi;

- paboTaTb B KOMaHAE M OCYLLECTBIATb Nuaepckue pyHKunm;

- ocyLecTBnaATb adeKTMBHOE ObLLEHNE;

- NPOBOANTb MHCTPYKTaX pabOTHUKOB;

- KOHTPONMpOBaTh Ka4yeCcTBO paboTbl NnepcoHana;

- KOHTPONMpOBaTh TEXHUYECKUE U CaHUTaPHbIE YCIoBUS B odhuce;
- ynpaensaTb KOHPANKTaMK;

- paboTaTb U OpraHn3oBbIBaTb paboTy ¢ 0PMCHON TEXHUKOM;

- Monb3oBaTbCA  CTaHOAPTHbIM  MpPorpaMMHbiM  oBecriedyeHveMm  Ons
opraHu3aLmu aenonponsBoacTBa;

- 0hopMNSATL OTYETHO-MMAHOBYIO AOKYMEHTaLMIo No paboTe noapasaeneHns;
- MPOBOAUTL NPe3eHTaLmu;

- paccynTbiBaTb OCHOBHbIE d.)VIHaHCOBbIe nokKkaszatenun pa60Tb| opraHusaumun
(noppasaeneHust) (cebectommocTb  ycnyr, ©asoBble Hamnor  (UHAHCOBLIN
pes3ynbTaT AeATeNbHOCTM OpraHnu3aumm, Nopor peHTabenbHOCTI);

- cobupatb nHpopMaumo 0 kavyecTse paboTbl NogpasgeneHuns;
- OLeHMBaTb N aHann3npoBaTb kavyecTBO paboThbl NogpasaeneHus;

- paspabaTbiBaTb Mepbl MO  MOBbIWEHWIO  3EeKTUBHOCTM  paboTbl
nogpasgeneHuns;

- BHEOPATb MHHOBALWMOHHbIE MEeTOObl pa6OTbI;

- nnaHuMpoBaTb  MEPOMNPUATMA MO MOBbIWEHU  npodpeccunoHanmnsma
paboTHMKOB NOApa3aeneHns;

- paspabatbiBaTb WHCTPYKUMW W pernameHTbl MO [OenornpovsBoacTsy B
noapasaeneHnu;

- BblGMpaTh nporpaMmMHoe obecrnevyeHne OnNA ONTUMM3ALMKU OeATEeNbHOCTM
noapasaeneHus.

3HaTb

- 3HaYeHuWe NraHMPOBaHWS Kak (PYHKLMW YNpaBneHus;

- MeToauky cbopa uHdopmauun o paboTe opraHuM3auun K OTAENbHbIX ee
nogpasgeneHuni;

- BMAbI NNIAHNPOBaHNS N Nprembl 3O(EKTUBHOIO NNaHMPOBaHUS;
- 3(pdheKTUBHBbIE METOAbI NPUHATUS PELLEHWI;
- OCHOBbI OpraHM3aLmnn TYPUCTCKOW AeATeNbHOCTH;
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- cTaHOapThbl KayecTBa B Typu3me;
- npaBunia opraHvM3aLum Oenonpon3BOACTBa U paboTbl C 0CPUCHOW TEXHUKOM;

- npyemMbl 3eKkTMBHOro obLieHns, MoTuBauuu nepcoHana u paboTbl C
KOHDNMKTaMu;

- MEeTOANKN 3P EKTUBHON OpraHn3aLmm 4eSoBbIX BCTPEY U COBELLAHUN;
- NPUHLMMNBLI 3PEEKTUBHOTO KOHTPONS;

- Tpynosow kogekc Poccuinckon depepaumu;

- OopraHmM3aumio OTYETHOCTU B TYpU3Me;

- OCHOBHbIE (bVIHaHCOBbIe nokazartenn peAateribHoCTn opraHnsaunmm wu
MEeTOAUKY UX pacyeTa,

- METOAMNKY NMPOBEAEHMs Npe3eHTaLuii;

- OCHOBHblE NokasaTenu kayectsa paboTbl NoapasaeneHus;

- MeTofbl Mo c6opy MHopMaLuK 0 kayecTBe paboTbl NoapasaeneHus;

- MeTO/bl COBEPLUEHCTBOBAHUS paboThl NoapasaeneHns;

- WHHOBaUWKW B cchepe ynpaBneHusl opraHnsaumsiMn TYpUCTCKOM MHAYCTPUN;
- TEXHOJIOMMM MOBbILLEHNS 3 IPEKTUBHOCTU AEATENbHOCTY NoapasaeneHus;
- TEXHOJIOTM MPOEKTHON AeSTeNbHOCTU B paboTe noapasaeneHus;

- aKTyarnbHble HOpMaTUBHbIE JOKYMEHTbI N0 BeAEeHWI0 AenonponssoacTaa

1.2.3. JInuHoCTHbIE pe3ynbTaTbl, POpMUPyEMbIe B Npouecce OCBOEHUA y4ebHowm

ANCLUUNJIUHBI
Kop NP
Hdeckpuntopsbl
[eMOHCTPUpYOLWLNIA NPUBEPKEHHOCTb K POAHOMN KyNbType, UCTOPUYECKON NamMATh Ha
JIP5 ocHoBe nobBM Kk PogunHe, pogHOMy Hapogy, Marnol poavHe, MPUHATUIO
TPaOULMOHHBIX LIEHHOCTEN MHOroHauMoHaneHoro Hapoga Poccuu.
OcosHaowuin  NPUOPUTETHYKD  LEHHOCTb JIMYHOCTU  YerioBeKa; yBaXaloLuin
NP7 COOCTBEHHYI M YYXYI0 YHUKANbHOCTb B Pa3fMYHbIX CUTyauusix, BO BCEX hopmax 1
BMAaX OeATenbHOCTY.
MposABnsAWUA 1 OEMOHCTPUPYIOWMI YBaXeHNe K NPeacTaBUTENSM pPasfnyHbIX
nP s 3THOKYNbTYPHbIX, CoUMarnbHbIX, KOHPECCUOHAIbHBLIX U MHbIX rpynn. ConpuyacTHLIA K
COXPaHEHMIO, MPEYMHOXEHWNIO U TPAHCMSALMM KYNbTYPHbLIX TPaguUMA U LIEHHOCTEN
MHOFOHaLMOHANBHOIO POCCUIACKOrO rocyaapcTaa.
Cobniogatownin 1 nponaraHaMpyoLWMiA Npaeuna 340poBoro n 6esonacHoro obpasa
XM3HW, CcropTa; npegynpexgawwmi nnbo npeogoneBaloWwnin  3aBUCUMOCTU  OT
JIP9 ankorons, tabaka, NCUXOAKTUBHLIX BELLECTB, a3apTHbiX Urp u 1.4. CoxpaHsaoLWwmn
MCUXOMOrMYECKY0 YCTOMYMBOCTb B CUTYaTMBHO CHOXHbBIX WNW  CTPEMUTENBHO
MEHSIIOLLMXCHA CUTYaLmsaX.
P 10 3aboTawumincs o 3almTe OKpyXatoLLen cpeapbl, COOCTBEHHON U YyXOn 6Ge30nacHOCTH,
B TOM Yucne undpoBon.
ne 13 HdemoHcTpupylowmnin ymeHne addeKkTMBHO B3avMOOenCcTBOBaTb B KOMaHAe, BECTU
Avanor, B TOM Y1crne € UCNofb30BaHNEM CPEeACTB KOMMYHMKaLIMK
nP 14 [eMOHCTPUPYIOLLMIA HaBbIKW aHanuaa 1 MHTepnpeTauumn nHdopMaLmmn n3 pasnnyHbIxX

MCTOYHMKOB C Y4E€TOM HOPMAaTUBHO-NPaBOBbIX HOPM




[leMOHCTpUpyoWUiA TOTOBHOCTb M CMOCOGHOCTE K 06pas3oBaHuio, B TOM 4uche
caMo0obpasoBaHWio, Ha MPOTSXKEHUWM BCEW XW3HW; CO3HaTESIbHOEe OTHOLUEeHWE K

NP 15 o N
HenpepbiBHOMY 00pasoBaHUI0 KakK YCMOBMUIO YCMELWHON npodeccmoHansHoOn 1
06LLEeCTBEHHOWN AeATENbHOCTU.

JIP 16 MposiBneHne KpeaTUBHbLIX UHULMATMB B NPeanpuHUMaTENbCKON AEATENBHOCTH.

NP 17 YyacTtue B pelleHnn npobrem pasBuTuss permoHa n cTpaHbl B LESIOM.

JIP 18 Bnagetownin HaBblkaMy NPUHATUS PeELLEHUIA CoLManbHO-ObITOBLIX BOMPOCOB

nP 19 OcosHaowum  3HAaYMMOCTb  MPOPeccMoHanbHOro  pasBuTUst B BbliOpaHHOM
npodbeccuu

JIP 20 BbinonHstowmn npodeccmoHanbHble HaBbIkM B cdiepe TYPUCTMYECKOro cepBuca

P 21 JdemoHcTpupytoLwmin npodeccruoHanbHble HaBbIKM B cdhepe TYPMCTUHECKOro cepBuca
C y4yeToM cneundmkm cybbekta Poccuiickon Pepepaumm

NP 22 Mmetowmii noTpebHOCTb B CO30aHMM NOMOXUTENBHOMO MMUKA TEXHUKYMA
MpuHumatowmii MpaBuna BHyTpeHHero pacnopsigka obyvarowwmxca FAMNOY TO

nP 23 «TIOMEHCKMIA TEXHUKYM WHAYCTPUW NUTaHUS, KOMMEPLUMM W CepBUcCa» B 4YacTu
WCNOSNTHEHNS1 KOPMOPaTMBHOW KyrnbTypbl: BHELUHEro Buaa, OEenoBOro Apecc-koAa,
BbINOSTHEHUSA CAHUTAPHO-TUIMEHNYECKUX HOPM NOBeaEHUSA
AKTUBHO y4yacTBYKOLUA B OOLLECTBEHHO-NONE3HON TPYAOBOW [AEATENBHOCTU MO

NP 24 NOAAEPXKAHUIO W YIyYLWEHW  YCrNoBUM  oOpasoBaTenbHOM  OesATEeNbHOCTU:
Ccy6060THUKM, OEXYPCTBO MO TEXHUKYMY, MO 3aKPENIEHHON 3a rpynmnon ayguTopuen.

JIP 25 O6nagalowmii Ha YpOBHE BbIWE CpefgHero CoT CKUMMC, SK3UCTEeHUManbHbIMU
KOMMETEHLMAMM U CaMOyNpaBnsoLLNMMN MeEXaHU3MaMn NINYHOCTU

JIP 26 [OTOBbIV NPUHUMATL y4acTUe B caMOynpaBneHnn TEXHUKYMa

1.3 KonnyectBo 4acoB, oTBOAUMOE Ha OCBOeHMe npodecCMOoHanbLHOro Moayns

Bcero yacos — 364 4aca(oB).
M3 Hmx Ha ocBoeHne MOK — 220 yaca(oB);

Ha NpPaKTUKK: y4ebHyto — 72 yaca(oB);

NpPOu3BOACTBEHHYIO — 72 4aca(oB).

1.4.

dopma NPoOMeXXyTOHYHOW aTTecTaumm: KOMMNIIEKCHbIN 3K3aMeH




2. CTPYKTYPA U COOAEPXAHUE NPOPECCUOHAIIbHOIO MmoaynA

2.1. CTtpyKTtypa npodreccuoHanbLHOro moayns

0O6bemM o6pasoBaTeNnbLHON NPOrpamMmmMbl, Yac

Kopp! 3aHATMA BO B3auMogenCcTBMU C NpenogaBaTenem, Yac.
npocpeccuoH Obnem 0O6y4yeHue no MOK, B yac.
anbHLIX v HanmeHoBaHusA pa3genoB 06pa303va- BT.M MpakTuiy CamocrTos
oo Lwunx TenbHOMn —
KoMneTeHuu npodeccuonansHoro moayns nporpamMmbi, BCero nabopatopHbie | KypcoBas TenbHasa
i yac qacon pa6oTbi n npoekt |y o - | Mpousson paboTa
npakTu4yeckue (paboTa), CTBEHHas
3aHATUSA, YacoB YyacoB
1 2 3 4 5 6 7 8 9
NK 4.1-4.2 MOK.04.01 YnpaBneHue
AeATeNbHOCTbIO (PYHKLMOHANBLHOro 148 108 66 - 40
nogpasgeneHus
MNK 4.2-4.3 MIOK.04.02 CoBpemeHHasi oprrexHuka 79 48 32 ) 24
M opraHuMsaums Aesionpou3BoacTBa
NK4.1-4.3 YyebHasi npakTuka, 4YacoB 72 72
NK4.1-4.3 [Mpon3BoACTBEHHAsI NpaKTMKa 72 72
Bcero: 364 - -




2.2. CopepxaHue obyyeHus no npodgeccuoHansHomy moaynto [IM.04 YnpaBneHue ¢yHKUMOHANbHLIM noapasfeneHnem

opraHusauuu
HanmeHoBaHue pasgenos CopepxaHue y4yeb6Horo matepuana, naéopartopHbie paboTbl U NPakTUYecKue 3aHATUSA, O6bem yacoB
npodyeccuoHanbLHOro Mogyns camocTosiTenbHas paboTa oby4arowmxcs
(MM), mexancuMNIIMHaPHbIX
kypcoB (MOK) n Tem
1 2 3
NMM.04 YnpaBneHue hyHKUMOHaNbHbIM NoapasaeneHMemM opraHmsaumm 364
MAOK 04.01 YnpaBneHue aeaTenbHOCTbLIO (hyHKLUMOHaNbLHOro noapasaeneHus 148
Pasgen 1. CylHOCTb, XapaKkTepHbie YepTbl COBPEMEHHOIO MEeHe)KMeHTa 30
Tema 1.1. MeHeQXMEHT Kak CopepxaHue y4ebHOro matepuana 2
ocoObIn BUA 1. | MMoHATME MEeHeOXMEHT
npogeccuoHanbHomn 2. | MeHempKMeHT kak ocobblli BUA, npodeccnoHanbHon eaTenbHOCTH
AEATENBHOCTY CamocTrosaTenbHasa pabora 2
1. | CamocTosiTenbHas pabota Ne 1. [Nogrotoska npeseHTauun no teme «loHATUE KaTeropum
MEHEeKMEHT, OCHOBHbIE acneKTbI»
Tema 1.2. Typuctnyeckas CopepxaHue y4yeGHOro matepuana 2
opraHm3aums Kak o6bekT 1. | MNMoHATHe, NpM3HaKkuM 1 YHKLUUK opraHM3auus
MeHeLKMEHTa 2. | OpraHu3aums kak oO6bLeKT ynpaeneHus
Tema 1.3. BHelwwHsa cpepa CopepxaHue y4ebHOro matepuana 2
TYPUCTUYECKOW OpraHm3aumm 1. | BHewHss cpega opraHmMsauum, NoHsATUE, hakTopsbl
2. | Tvinbl opraHn3aumnoHHbIX CTPYKTYP MO B3aUMOOENCTBUIO C BHELUHEN cpeaon
3. | MNogBWXHOCTb N HEONPEAENEeHHOCTb BHELLHEN Cpeabl OpraHu3aumm
lMpakTnyeckue 3aHATUA 2
1. | MpakTnyeckas pabota Ne 1. [lpoBegeHne aHanMsa AKTOPOB BHELLUHEN cpenpl
TYPUCTUYECKOW OpraHv3aumm
CamocTosiTenbHasa pabora 2
1. | CamocTosaTenbHasa pabota Ne 2. [logrotoBka coobuieHus Ha Temy: «VccnegoBaHue
haKTOpOB BHELLHEWN cpefbl TYPUCTUYECKOW opraHn3aunm»
Tema 1.4. dakTopbl cpeapbl CopepxaHue y4yebHOro matepmuana 2
NpPsiMOro U KOCBEHHOro 1. | PakTopbl cpepbl MPSIMOro U KOCBEHHOIO BO3JENCTBUS
BO3AENCTBUSA 2. | MNocTaBLUMKK, NOTPEOUTENN, KOHKYPEHTLI, NPOdCOO3bI,
3. | 3akoHbl 1 rocygapCTBEHHbIE OpraHbl
4. | CounoKynbTypHblE, TEXHONOMMYECKNE, SKOHOMUYECKME, MONUTUYECKNE (DaKTOpbI
Tema 1.5. Mukpocpeaa u CopepxaHue y4ye6HoOro matepmana 2
gAar::::aeuMaMTypwcmquKow 1. | NoHaTne mukpocpenbl. OCHOBHbIE 3NIEMEHTLI MUKpPOCPEb!
P ! 2. | Monatmne makpocpenbl. OCHOBHbIE 3NeMEHTbLI Makpocpeabl
MpakTuyeckue 3aHATUA 8




1. | NMpakTnyeckas padbota Ne 2. AHanu3 BNMsHUA haKTOPOB BHELLHEN WU BHYTPEHHEN Cpedbl Ha 2
OEeATENbHOCTb TYPUCTUYECKON OpraHn3aLmm
2. | NpakTnyeckaa pa6orta Ne 3. AHanu3 BHELUHEW W BHYTPEHHEW cpeabl TypUCTUYECKOMN 2
opranmnsaumm (SWOT - aHanuma)
3. | MpakTnyeckana pa6ota Ne 4. AHanu3 BHELUHEW W BHYTPEHHEW cpeabl TypUCTUYECKOMN 2
opranmnsaumm (PEST - aHanus)
4. | NpakTnyeckas pad6ora Ne 5. AHanua BHELIHEN M BHYTPEHHEW cpefbl TYPUCTUYECKOW 2
opranusaumm (SNW - aHanms)
CamocTosiTenbHas paborta 6
1. | CamocTosiTenbHaa pab6ota Ne 3. [MogrotoBka cooblieHus Ha Temy: «VccriegosaHue 2
BHYTPEHHEN cpeabl TYPUCTUYECKON opraHm3aumnm»
2. | CamocTtosiTenbHass pa6ota Ne 4. PeweHne cutyauuoHHblx 3agad no Teme 4
«VccnenoBaHve BHYTPEHHEW cpeabl TYPUCTUYECKON opraHu3aumnm»
Paspen 2. XapakTtepucTuka COCTaBNAKOLWMX LIMKIIa MeHe)KMeHTa 44
Tema 2.1. Llnkn meHepkmeHTa CopepxaHue y4ebHOro matepumana 2
1. | CocTtaBnsowime LiMKna MeHepKMeHTa
2. | XapaKrepucTuka yHKUMA LIMKNa MeHeIXMeHTa
3 | B3anmMocBsa3b 1 B3aMMOOOYCNOBIEHHOCTb (OYHKLMIA YNpaBEHYECKOro UuKna
Tema 2.2. Typuctunyeckas CopepxaHue y4yebHOro matepuana 2
opraHusaums: NPUHLMNGI 1. | Uenn n 3agaun opraHmsauuu
MOCTPOEHWSt OPraHM3aLMOHHOM 2. | dyHKuMOHanbHoe pasgeneHne Tpyda, o6beMm MOMHOMOYMIA PYKOBOACTBA, COOTBETCTBUE
CTPYKTYpbI ynpasneHns coLManbHO-KyNbTYPHOI Cpee, LenecoobpasHOCTb Yncna 3BeHbEB
3. | MoHATMe opraHn3aLoHHON CTPYKTYpbI
4. | OnemeHTbl CTPYKTYPbl YNPaBreH1s U CBA3WN MeXZy HUMU
Tema 2.3. XapaktepucTtuka CopepxaHue y4ebHOro marepmana 2
CTPYKTYp ynpasneHus 1. | JInHenHasa n nuHenHo-LWTabHas CTPYKTYpbl yNpaBneHust
2. | ®yHKUMOHanbHasi CTpyKTypa ynpaBneHus
3. | OvBur3noHanbHasa CTpyKTypa ynpaBreHust
4. | MaTpuyHas cTpyKTypa ynpasneHusi
lMpakTnyeckue 3aHATUA 4
1. | NMpakTnyeckas pabota Ne 6. YnpaxHeHUs MO COCTaBNEHWIO 3aQaHHON CTPYKTYpbI 2
ynpaBneHus
2. | NMpakTnyeckan paborta Ne 7. [locTpoeHns OpraHM3auMOHHOW CTPYKTYpbl M ynpaBneHus 2
TYPUCTUYECKON OpraHmnsaLmm
Tema 2.4. NnaHnpoBaHue, CopepxaHue y4ebHOro marepmana 2

OCHOBHbIE B1Obl N UX
XapaKTepnctuka

1.

MoHaTne nraHnpoBaHNA 0eATeNIbHOCTU

2.

OcHoBHble cTagumn nnaHnpoBaHuaA

3.

CTpaTequeCKoe, TAaKTU4YECKOE M onepaTtnBHoOE nnaHnpoBaHne
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| Popmbl NnaHnpoBaHUs

MpakTuyeckune 3aHATUA 4
1. | MpakTnyeckas pabota Ne 8. PelweHne cuTyauMoHHbIX 3agady No MMaHUPOBAHMIO 2
OeATenbHOCTU TYPUCTUYECKOW OpraHn3aumm
2. | Mpakmuyeckass paboma Ne 9. [lnaHupoeaHue OesimesibHOCMU & Ccoomeemcmeuu ¢ 2
G0IKHOCMbBIO. Omaribl NaHupo8aHus
Tema 2.5. Momueauus u CopepxaHue y4ebHOro marepmana 2
Kpumepuu momusayuu mpyada. 1. | lNoHsmMue momusayuu
lNompebHocmu u 2. | MHOusudyanbHas u epynnosass Momusauyuu
MomueauuoHHOe nosedeHue 3. | CmyneHu momusayuu
4. | lNoHsmue nompebHocmu
5. | Nepapxus nompebHocmedl: nep8uYHbIe U 8MopuYHbie nompebHocmu
CamocTosiTenbHasa pabora 4
1. | CamocTosTenbHasa pab6ora Ne 5. [NogrotoBka npeseHTaumMm no teme «MoTmBaumsa Kak
PYHKUMSA MEHEHKMEHTa»
Tema 2.6. [JeneauposaHue: CopepxaHue y4ebHOro marepmana 2
npasusia u npuHyunsl 1. | HeneeuposaHue: npasuna u npuHyunb!
2. | Tunbl nosTHOMOYUU: NUHeUHbIe U aBMUHUCmMpamueHble
3. | OnpedeneHue deneeupyemol 3adaqu: 06bem MOSTHOMOYUl, yHKUUU U
0meemcmeeHHOCmU.
MpakTuyeckune 3aHATUA 6
1. | NpakTnyeckaa pa6ota Ne 10. Awxanus cucmembl Momusauuu 8 MypPUCMUYECKUX 2
opeaHu3ayusix
2. | Mpakmuyeckasi paboma Ne 11. PeweHue cumyayuoHHbIX 3adad no Mmomueayuu mpyoa 2
3. | Mpakmuyeckasi paboma Ne 12. PeweHue cumyayuoHHbIx 3aday nMo Oesiecupo8aHuro 2
rnonHomo4ul
Tema 2.7. ®yHKUMN KOHTPOMS. CopepxaHue yye6Horo matepuana 2
XapakTtepucTtvka apekTMBHOro | 1. | Tpu atana KOHTpons: BbipaboTka CTAHOAPTOB M KPUTEPUEB, COMOCTaBMEHWE C HUMMU
KOHTpOIis peanbHbIX pe3ynbTaToB, KoppeKuns
2. | MpuHumnbl 3 HEKTUBHOINO KOHTPONA
3. | Buabl KoHTpOns
4. | Cxema KOHTPOMs: COCTaBIIEHNE CXEMbl KOHTPOISA
5. | KoHTponb npon3BoacTBa U kavyecTea
6. | PUHaAHCOBBIN KOHTPOMb. AOMUHUCTPATUBHBIN KOHTPOSb.
MpakTuyeckune 3aHAaATUA 8
1. | NMpakTnyeckas pabota Ne 13. CoctaBneHne cxemMbl opraHM3aLmm KOHTPOIS. 2
2. | NpakTn4yeckasa pabdorta Ne 14. AHann3 cUCTEMbI KOHTPOSIS TYPUCTUYECKMX OpraHn3auum 2
3. | Mpaktnyeckana pa6ota Ne 15. CocTaBuTb CXembl KOHTPONS B TYPUCTUYECKNUX 2
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OpraHMsaumsix pasfivyHbIX OpraHn3auMoHHO-NPaBoBbLIX hopm

4. | NpakTnyeckas pabota Ne 16. CoctaBneHne opraHM3aumMOHHbLIX CTPYKTYP yNpaBreHns 2
CamocTosAiTenbHasa pabora 4
1. | CamocTosiTenbHasa paborta Ne 6. CocTaBneHne ONOpHOro KOHcMnekTa Ha TeMy: «KoHTponb
Kak pyHkums ynpasneHnsi. OCHOBHbIe BUAbl KOHTPOMs»
Pazpen 3. Knaccucdmkauma BuaoB nnaHMpoBaHUA B MeHeO)KMeHTe 30
Tema 3.1. CTpaternyeckoe CopepxaHue y4eGHOro matepuana 2
(nepcnekTuBHOE) U 1. | MNpouecc cTpaTernyeckoro NIIAaHNPOBAHUSA: MUCCUSA U LENW, aHanu3 BHELUHEN cpeabl
TaKkTuyeckoe (Tekyuiee) 2. | AHanus cunbHbIX 1 cnabbix CTOPOH, aHanu3 anbTepHaTUB 1 BbIGOp cTpaTernu
nnaHuposaHne 3. | YnpaBneHusa peanusauuen ctpaterum, oLueHka ctpaTernm
4. | TloHATNE TaKTUYECKOro NaHMpPOBaHUS
5. | OnpegeneHne OCHOBHbIX 3aad, HEOOXOOMMbIX ONs1 OOCTUMXEHUS Lenen
6. | YcTaHoBneHne B3aMMOCBSA3EeN MeXAy OCHOBHbLIMU BUOAMU AeATENbHOCTU
CamocTosiTenbHas pabota 2
1 | CamocToAiTenbHaa pa6ota Ne 7. TllogrotoBka npeseHTauMmM no Teme «LUenn B
MeHegKkMeHTe. Mpouecc popmmpoBaHus uenen. «epeso uenemny
Tema 3.2. OueHka 3aTpar CopepxaHue y4eGHOro matepmana 2
BPEMEHW; onpeeneHne 1. | OnpegeneHne oUEHKM 3aTpaT BPEMEHU
pecypcoB TypUCTU4ECKOW 2. | NMpoBepKa CPOKOB 1 KOpPPEKUMS NnaHa oencTBun
opraHunsauunu MpakTuyeckune 3aHATUA 8
1. | NMpakTnyeckas padota Ne 17. CocrtaBneHne wmMuccm U LENen TYPUCTUYECKOM 2
opraHusaumm
2. | Mpaktnyeckan pab6ota Ne 18. AHanua cunbHbIX U cnabblXx CTOPOH TYpPUCTUYECKOW 2
opraHmsauuu
3. | Mpakmu4eckasi paboma Ne 19. YmouHeHue porneli u OeneaupogaHue MOIHOMOYUL 8 2
mypucmu4eckoll opeaHu3auuu (peweHue cumyauyluoHHbIX 3aday)
4. | Npakmuyeckassi paboma Ne 20. OueHka 3ampam 8peMeHu, ornpederneHue 2
nompebHOCMU 8 pecypcax mypucmuyeckol opaaHu3ayuu (peweHue 3aday)
CamocTosiTenbHasa pa6oTta 4
1. | CamocTosiTenbHaAa pabota Ne 8. PaspaboTka KOMMMEKCHOro mnraHa TypUCTUYECKON
opraHusaumm
Tema 3.3. Cucmema u CopepxaHue y4eGHOro matepmana 2

Knaccugbukauyusi Memodos
yrpasJsieHusi

1. | Cucmema memoQos8 yripasrieHus

2. | NoHsmue memodos ynpaesneHus. HarnpasieHHOCMb, coOepxaHUe U opeaHu3ayuoHHas
gopma memodos

3. | ModenuposaHue, 3KcrepuMeHmuposaHue, 3KOHOMUKO-MamemMamu4ecKue u

coyuorioeud4ecKue usmepeHusa u Opyaue
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4. | Xapakmep 803delicmeus: npsiMoe U KOC8EHHOe

MpakTnyeckue 3aHATUA 2
1. | Mpakmuyeckass paboma Ne 21. AHanu3 memodo8 MOOesupO8aHUs 8 MmypuCMUYECKUX
opeaHu3ayusix
Tema 3.4. OpeaHu3ayuoHHO- CopepxaHue y4ebHOro marepmana 2
pacrnopsdumerbHbie, 1. | OpeaHu3ayuoHHO-aOMUHUCMpPamueHbie Memodbl yripasneHust
JSKOHOMUYecKue, coyualibHo- 2. | OkoHomuYeckue MemoObl yrpaseHust
ncuxonozau4yeckue Memoodbl 3. | CoyuanbHo-ncuxonoauyeckue Memoodbl yrnpasneHus
ynpasnexus lMpakTnyeckue 3aHATUA 6
1. | Mpakmuyeckasi paboma Ne 22. CocmasrieHue cpasHUmMenbHolU mabnuubl Memodos 2
yrpasneHusi, MPUMEHSIEMbIX 8 MypUCMUYECKUX OpaaHu3ayusix
2. | Mpakmuyeckasi paboma Ne 23. Ananusz memodoe MOoOenuposaHus, MPUMEHSIEMbIX 8 2
MypuCMUYeCcKUX opaaHu3ayusix
3. lMpakmuyeckass paboma Ne 24. PeweHue cumyauuoHHbIX 3aday Ha onpedeneHue 2
Memodoe8 yrpaesneHus mypucmu4ecKux opaaHusayuu
Paspgen 4. Knaccudmkaumsa ynpaBneH4YeCKUX peLieHumn 26
Tema 4.1. lNpouecc NpuHATUA CopepxaHue y4ebHOro marepmana 2
pewweHun. MaTpuubl NPUHATUS 1. | lNMpouecc NpuHATUA peLleHnmn
peLleHnn 2. | Tvnbl peweHni n TpeboBaHus, NpeabsaBNAeMble K HUM
3. | MeToabl npuHsATHE peLleHui
4. | MeTogbl 1 MaTpuLbl NPUHATUS PELUEHUN
5. | JepeBo peLueHunn
CamocTosiTenbHas paboTta 4
1 | CamocTosAiTenbHaa pa6ota Ne 9. PeweHne cuTyaumMoHHbIX 3agady Mo Teme
«YnpaBreH4yeckne peLueHns»
Tema 4.2. Pykogodcmeo: CopepxaHue y4ebHOro marepmana 2
erracmb U 1udepcmeo. 1. | MoHamue enacmu. Mlcmo4YHUKU U 8udbl gracmu.
Ynpaene+ue yenosekom u 2. | lNoHnsmue nudepcmea. Kayecmesa nudepa.
ynpaenexue epynrou 3. | XapakmepHbie ocobeHHocmu 2pynribi
4. | Tunel epynn: ¢popmarsibHble U HeghopMaribHbIe
5. | YnpasneHue 8 ycriosusix npeobpasosaHuli 8 op2aHu3ayusix
CamocTosAiTenbHas pabora 4
1 | CamocTosTenbHasa pa6orta Ne 10. CocTaBneHne onopHOro KOHCNeKTa Ha Temy: « Teopun
NMAaepcTBa, pasnunyHble KOHLUENLUMKU, Ka4ecTBa, HeobxoanMble COBPEMEHHOMY MEHEIKEPY»
Tema 4.3. YnpaBneHue CopepxaHue y4ebHOro matepmana 2
KOHbNMKTamMu 1 cTpeccamm 1. | MNoHATNE KOHGUKTA K ero Npupoga
2. | Buabl koHGMKTOB. Ponb KOHGMKTa B COBPEMEHHOM OpraHmM3aunn.
3. | MNMoHsATHe cTpecca, npupoda u cyHocTb. MeTogbl CHATUSA cTpecca.
MpakTnyeckue 3aHATUA 8
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1. | Mpakmuyeckass paboma Ne 25. TecmuposaHue Ha onpedesieHUe crocobos erusHUS 2
pyKogoOumesisi Ha MOOYUHEHHbIX U ONmuMaribHbIX rymed MoCcmpoeHUs: 83aUMOOMHOWEHUl C
MOQYUHEHHBIMU
2. | Mpakmu4eckass paboma Ne 26. AHanu3 mecmupoeaHusi Ha orpedesieHUe JUOepCKUX 2
Kadyecms
3. | Mpakmuyeckasi paboma Ne 27. AHanu3 mecmupoeaHusi Ha onpedeneHue criocobHocmu 2
ynpaesneHus epynnou
4. | Mpakmu4eckas paboma Ne 28. PeweHue cumyayuoHHbIx 3aday rno 8bixody u3 2
cmpeccosbix cumyayui
CamocTosiTenbHas paboTta 4
1. | CamocTosTenbHas pabota Ne 11. CocrtaBneHune onopHOro KoHcnekTa Ha Temy: «Ctpecc n 2
NPUYMHBI BO3HUKHOBEHNS»
2. | CamocTosaTenbHas pabota Ne 12. CoctaBneHne onopHoOro KoHcnekTa Ha Temy: «Cnocobbl 2
CHATUSA cTpeccay
Pasgen 5. YnpaBneHue 3KOHOMUYECKOMN AeATENbHOCTLIO CTPYKTYPHOro nogpasgeneHus 18
Tema 5.1. 3apaboTHas nnaTta. CopepxaHue y4ebHOro marepmana 2
OcCHOBbI HaUUCNEHWSA 1. | 3apaboTHasa nnarta: CTpyKTypa, Buabl, popmbl
3apaboTHom nnartbl 2. | AHanu3 ocobeHHOCTEeN HauncneHus 3apaboTHon Nnathbl
3. | MeTtogpl ncuucnenus sapaboTHOM NNathbl
4. | PacyeT dopMbl onnaThl Tpyaa
5. | Tabenb yyeTta paboyero BpeMeHu
6. | OdopmneHne Tabens yyeta paboyero BpeMeHu
7. | ®opma N T-12; dopma N T-13
MpakTnyeckue 3aHATUA 6
1. | NMpakTnyeckas padota Ne 29. 3anonHeHne Tabens yyeta pabodero BpemeHu 2
2. | NpakTn4yeckasa pabdorta Ne 30. PacyeT poHaa 3apaboTHOM nnathl 2
3. | MpakTn4yeckasa paborta Ne 31. PeweHne 3agay No HAa4YMCIEHUIO 3apaboTHON nnaTbl 2
Tema 5.2. Bugbl akoHoMmu4vecknx | CopgepxxaHue yuye6HOro matepumana 2
nokasarteneu Ha npeanpuATn 1. | KonnyecTBeHHble 1 KaYeCTBEHHbIE SKOHOMUYECKUE MoKa3aTenm
2. | O6beMHbIe 1 yaenbHblE 3KOHOMUYECKME NOKa3aTenu
3. | Mpunbbinb, peHTabenbHOCTL TYPUCTUHECKON OpraHn3auumn
4. | Ctatuctuka 1 aHanu3 Nnpou3BognTENbHOCTM Tpyaa
MpakTnyeckue 3aHATUA 4
1. | Mpakmuy4yeckasi paboma Ne 32. PeweHue 3ada4y C [PUMEHEHUEM OCHOBHbIX 2
3KOHOMUYECKUX rokasamesel
2. | NpakTnyeckasa paborta Ne 33. PacyeT nokasatenen adeKTMBHOCTUN NPOM3BOACTBA. 2
CamocTosAiTenbHas pabora 4

1

. | CamocTosTenbHas pa6ota Ne 13. PeweHve 334ad C WCNOMb30BAHMEM OCHOBHbIX
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SKOHOMWYECKMX  noka3atenen  (BbipaboTka, NPOU3BOAUTENBHOCTb,  IKOHOMUYECKUE
KO3(pPULMEHTbI)

MOK 04.02 CoBpeMeHHas OprTexHuKka u opraHmsauus genonpousBoacTsa

72

Tema 1.1

[okymeHTauua
PYHKLMOHaMNbHOro
noapasgenexHus Typupmebl

CopepxaHue

1

MoHsiTMe JOKYMeHTa, CBOMCTBA AOKYMEHTA, CNocoObl JOKYMEHTUPOBAHMS

2

Buabl 4OKYyMEHTOB (OOKYMEHTbI Mo O6LWUM U agMUHUCTPATMBHBIM BOMPOCaM; OKYMEHTbI MO
dyHKUMAM ynpasnexus). Knaccudpnkauns JOKYMEHTOB

3

HopmaTtuBHo-meToamyeckad ©asa [OOKYMEHTaUMOHHOro obecneyeHns  ynpaBneHus.
OcHoOBHble 3akoHOOATENbHbIE U HOpMaTWMBHbIE akTbl B obnactu [LOKYMEHTaLUWOHHOro
obecneyeHns ynpasneHus

CamocTrosaTenbHasa pabora

1

CamocmosimenbHass paboma Ne 1. AHanu3 HopmamugHbix OOKYMEHMmOo8 o 8e0eHUI0
denornipou3godcmea 8  Mypucmuyeckux op2aHu3ayusix  (cocmaernieHue  nepeyHsi
OOKYMEHmMos)

Tema 1.2
O6Lwune TpeboBaHus npu
0POPMIIEHMMN [JOKYMEHTOB

CopgepxaHue yyeb6Horo matepmana

yHI/I(bI/IKaLIMFl 1 CTaHOapTun3auuna ynpasneH4eCcknxX JOKYMEHTOB.

MoHaTne popmynsipa-obpasua AOKyMeHTa.

PekBn3nTbl, NnpuMeHdemMble NMpn co3gaHnn JOKYMEHTOB

Buapbl 6naHkoB, NPUMEHAEMbIX B OpraHn3aunax Typmuama

TpeboBaHus K 0dhopMIeHUI0 BraHKoB

PaKTn4eckue 3aHATUA

MpakTnyeckoe 3aHaTue Ne 1. Co3gaHme 6naHKoB TYPUCTUYECKON opraHM3auun

N |

N =~ Jlas|wN=

lpakmu4eckoe 3aHsmue Ne 2. QOcpopmrieHue 3NEKMPOHHbIX OOKYMEHmMo8 8
coomeemcmeuu ¢ mpebosaHUsIMU 20Cy0apCmeeHHbIX cmaHdapmos

CamocTosiTenbHasa pabora

CamocrtosaTenbHaa pabora Ne 2. Onucatb TpeboBaHMA K OOPMIIEHWNIO SMEKTPOHHbIX
OOKYMEHTOB B COOTBETCTBUM C TpebOoBaHMAMM roCy4apCTBEHHbIX CTaHAAPTOB

Tema 1.3

CucTteMbl OKyMeHTaLmMK
noapasgeneHust opraHmsaumm
chepbl Typusma

CopepxaHue

1

OpraHn3auMoHHO-NPaBOBbIE [OKYMEHTbI: YCTaB, MOMOXEHWe, npaBuna BHYTPEHHEro
TPYQOBOrO pacnopsika, LUTaTHOE pacnucaHue, CTPYKTypa W LITaTHasi YMCIEHHOCTb,
WHCTPYKLMM

N

Buabl pacnopsigMTenbHbIX [JOKYMEHTOB: MOCTAHOBMEHUS, PELUEHUSI PaCMopsKEHMS,
ykasaHus

anIKa3bI No OCHOBHOW OEATENBbHOCTU M MO JINMHOMY COCTaBy

JoKyMeHTaunsi No KOMMepPYeCcKon AeaTenbHOCTM NoApa3aeneHus U NnpeanpuaTus

Jdn|w

PaKTU4YeCckKue 3aHATUA

Mpakmuyeckoe 3ausamue Ne 3. OchopmiieHue opaaHu3aUuUOHHOU OOKyMeHmauyuu

Mpakmuyeckoe 3ausasmue Ne 4. OchopmeHue pacropsdumesnsHol doKyMeHmauuu

WIN =

lMpakmu4eckoe 3aHssmue Ne 5. Paspabomka OoKyMeHmauyuu o KoMmmep4yeckol

NN (N | 0o
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OesimenbHOCMU nodpasdesieHust

4 | Npaktnyeckoe 3aHATMEe Ne 6. CocTtaBrneHue npukasoB MO OCHOBHOW AesITeNIbHOCTU 2
opraHusaumm
CamocTosAiTenbHasa paboTa 4
1 | CamocmosimenbHasi paboma Ne 3. Paspabomamb 6HympeHHUl  peasnameHm o 2
desionpou3sodcmey opaaHusayuu cghepbl mypusma
2 | CamocmosimenbHasi paboma Ne 4. [Iposecmu aHanu3 munoebix OOKyMEHMo8 2
mypucmuyYyecKux opaaHu3ayuu
Tema 1.4 CopepxaHue
[okymeHTaLma no kagpoBou 1 | CocTtaB KagpoBoOW JOKYMEHTaUum
AeATenbHoOCTH TpeboBaHusa k 0hOPMNEHMIO KaApPOBON AOKYMEHTaUMM B COOTBETCTBMU C TpeboBaHUSAMU 2
TPYAO0BOro 3aKOHOA4ATENLCTBA M rOCY4apCTBEHHbLIX CTAaHA4APTOB
3 | OdhopMneHnsi NpMKasoB Mo JIMYHOMY COCTaBY, JIMYHbLIX KAPTOYEK U AeN COTPYAHWUKOB
4 | OxpaHa nepcoHanbHbIX AaHHbIX. ABTOMaTM3auusa KagpoBon crnyxobl
MpakTuyeckune 3aHATUA 4
1. | MpakTnyeckoe 3aHaTMe Ne 7. OdopmneHve npukasoB MO JIMHHOMY cOCTaBy (MpuUeEM, 2
nepeBof Ha gpyryto paboTy, npegocTaBneHre OTnycka, YBONbHEHUE)
2. | Npakmuyeckoe 3aHssMue Ne 8. OghopmrieHue NUYHO20 Oesia compyOHUKa opeaHu3ayuu 2
CamocTosiTenbHas paborta
1 | CamocTosiTenbHas pabota Ne 5. PaspabotaTh NonoxeHne no obpaboTke nepcoHanbHbIX 2
AaHHbIX B Typdumpme, MNMonoxeHue no paboTte ¢ KOHMAEHUMATbHONW MHOpPMaLMEN
Tema 1.5 CopepxaHue
CnpaBo4HO-UH(OPMAaLIMOHHbIE 1 | Buabl cnpaBo4YHO-UHOPMALIMOHHON OKYMEHTaLmMmn
OOKYMEHTbI B eATeNbHOCTU 2 | TpeboBanus, npegbsasnsemble NOCTam kK OGOPMAEHUIO CMPaBOYHO-UHEPOPMALIMOHHON 2
opraHusaumm cgepbl Typusama OOKyMeHTaumu
3 | JenoBoe nncbmo, TpeboBaHus K 0hopMieHnto. PeKkBU3NTLI NNCEM
4 | lNnucbMa MHOCTPaHHbLIM NapTHepam
MpakTnyeckue 3aHATUA 6
1 | Mpakmu4yeckoe 3aHssmue Ne 9. OcpopmreHue cripagoyHOU OOKyMeHmauuu 2
2 | NpakTtunyeckoe 3aHaTue Ne 10. OcdopmneHne cnpaBoYHO-MHDOPMALNOHHBIX JOKYMEHTOB 2
3 | Npaktnyeckoe 3aHATME Ne 11.0cdopmneHne nmMcem poCCUACKMM U 3apybexxHbIM 2
opraHmsaumsam
CamocTosiTenbHasa pabora
2
1 | CamocTosTensHas pa6ora Ne 6. OdhopmuTb Tabnuuy no BUAaM NUcem
Tema 1.6 CopepxaHue y4ebHOro marepmana 2
OpraHusauus 1. | MNoHsTMe foKyMeHTO0060poTa. DNEKTPOHHbIN JOKYMEHTO060pOT
AenonponsBoAcTBa. 2. | Obwue npaBuna opraHu3aumMmM AOKyMeHTooGopoTa B opraHmsauun. OCHOBHble 3Tanbl
OpraHusaums paboTbl ¢ [oKyMmeHToo60poTa
AOKyMeHTamu 3. | PopmupoBaHme u odopmnerme gen. TpeboBaHms K opopMIeHnto gen
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4. | HomeHknaTypa Aen opraHusaLmn. Buabl HOMEHKNaTyp

MpakTuyeckune 3aHATUA 6
1 | MpakTnyeckoe 3aHATMEe Ne 12. CocTaBneHne HOMEHKNATypbl Aen TYpPUCTUYECKOWN 2
opraHmsaumm
2 | NpakTtu4yeckoe 3aHaTMe Ne 13. OcdopmneHre onucu gen 2
3 | MMpakmu4eckoe 3aHsimue Ne 14. OcbopmrneHue u hpopmuposaHue den opeaHusayuu 2
CamocTtosiTenbHasa paboTa 6
1 | CamocmosimenbHass paboma Ne 7. Paspabomka kpumepuee Ons onmumu3auuu 4
desimesibHOCMU MypPUCMUYeCKUX opeaHu3ayuu 8 obnacmu dokymeHmoobopoma
2 CamocmosimenbHasi paboma Ne 8. Ananuz cmpykmypbl HOMEHKIamypbl 0en 2
ope2aHu3ayuu cgepbl mypusma
Tema 1.7 CopepxaHue
LokymeHmaribHoe 1 | XapakmepHbie yepmbi d02080pHOU OOKyMeHmayuu
cornpogoxoeHue 002080PHLIX 2 | Peksusumbl do2o80pa oKasaHus yciriy2 o mypucmcKkomy obCiyKugaHuto 2
obsizamenscme & cgoepe 3 | Typucmckas nymeska. Typucmckuii 8ayyep
mypu3sma 4 | Budbi brnaHko8 cmpozol omyemHocmu Onisi op2aHu3ayul chepbi mypusma
CamocTosAiTenbHasa paboTa 4
1 | CamocmosimenbHasi paboma Ne 9. Cocmasumb nepeyeHb 002080p08 U OGOKYMEHMOs, 2
Heobxodumbix Ot pabombi mypgupm
2 | CamocmosimenbHas paboma Ne 10. Cocmasumb nepevyeHb OOKyMeHmMos ro pabome ¢ 2
KrueHmamu
Tema 1.8 CodepxaHue y4eb6HO20 Mamepuana
Mcnonb3oBaHue coBpemMeHHON 1. | OdumcHasa oprrexHuka. OCHOBHblE CpeacTBa OPrTEXHUKM, UCMONb3yeMble B OpraHu3aumnsix 2
TEXHUKM Npu paboTe ¢ cchepbl Typusama
AOKyMeHTauunei 2. | ABTOMaT13npOBaHHbIE TEXHOMNOMMM paboTbl C JOKYMEHTaMU. ONEKTPOHHbIV odunc
lpakmu4eckue 3aHsIMusi
1 | NMpakmu4eckoe 3aHssmue Ne 15. OgpopmrneHue OoKyMeHmauuu Ha 2
asmomamu3uposaHHbix pabo4ux mecmax
2 | NMpakmuyeckoe 3aHssmue Ne 16. OgopmrieHue GOKyMeHmauyuu C UCMoib308aHUEM
op2mexHUKU U rpoepamMMHo20 obecriedeHuss U OOBEeOUHEHUEeM UX 8 JIOKallbHble U 2
ompacriesble cemu
CamocTosiTenbHasa pabora
1 | CamocTtosAiTenbHaa pa6ota Ne 11. TllogrotoButb npeseHTaumto «OcobeHHOCTU 2
OpraHM3auMm COBPEMEHHONO 3NEKTPOHHOIO [OKYMeHToobopoTa B oOpraHusaumm cdepbl
Typusma»
YyebOHas npakTuka 72

Bwp pabor:

- cbop MHopMauun 0 AeATENbHOCTM OpraHn3aLMn U OTAENbHbLIX ee NoapasfaeneHnis;
- jeTanbHoe u3yyYyeHne HopMaTUBHO-NPABOBOW OCHOBbI AeATENBHOCTM TYPUCTCKOM OpraHn3aumm;
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- U3y4eHune creymanbHOM 1 o0Lwen JoKyMeHTauumn noapasaeneHnsi KOHKPETHOWM TYPUCTCKOM hrpMbl;

- O3HAKOMIIEHME C TUNOBbLIMU AOIMKHOCTHBIMU MHCTPYKUMSIMM PabOTHUKOB OpraHn3aumy;

- N3yYeHue TUMNOBbIX UHCTPYKTaxen paboTHUKOB;

- NogpobHoe n3yyeHne HopMaTMBHO-MeToAMYecKon H6asbl 4enonpon3BOACTBa OpraHn3aumm;

- N3y4eHMe UHCTPYKLUKN NO AenonpoM3BOACTBY U HOMEHKNATYpbl Aen TYPUCTKOW OpraHn3aumu;

- odhopmrieHne pacnopaauTenbHbIX JOKYMEHTOB OpraHusauuu: nprkas rno OCHOBHOW AEeSATENbHOCTW, pacrnopsiKeHue, Bbinucka u3
npukasa, npukasbl yHuuumposaHHon ¢gopmel T-1, T-5,T-6,T-8, T-9, T-11.

- ochopmIieHNe CnpaBOYHO-MHAOPMALMOHHBLIX [OKYMEHTOB — aKTOB, CIy>XeOHbIX, AOKNaAHbIX, OObACHUTENBHbBIX 3aMUCOK, CMPaBKW,
3asBreHNI, 3asiBOK, CMIUCKOB, NEPEYHEN, OTHETOB.

- paboTa co cnpaBo4vHo-npaBoBbiMK cuctemamm CIC «KoncynbTaHTIJTHOCy», CINC «TAPAHT»;

- paboTa ¢ aBTOMaTtu3NpoBaHHbIMKM paboynmMmn MecTamy B OpraHn3auuu;

- yyacTue B paboTe ¢ oprrexHuKkon: paboTta ¢ pakcom, Nepechisika No 3MeKTPOHHONM No4vTe, paboTa ¢ KONMPOBaIIbHO-MHOXMUTENbHOM
TEXHUKON

MNpoussoacTBeHHas NpaKkTUKa

Bwp pabor:

- cbop MHopMaLun 0 4eATENBHOCTM OpraHn3aLmn 1 ee oTaenbHbIX NoApPasaeneHni;

- cobnogeHue npasun TeEXHWKU 6e3onacHoCTK;

- (hopMUpOBaHME NPaKTUYECKMX HABLIKOB MO aHanm3y yHKUMOHAaNbLHON U OTPaCcNeBON CTPYKTYPbl TYPUCTUHECKOW OpraHm3aumy;
- OnucaHve CTPYKTYPbl 1 KagpPOBOW MONUTUKN TYPUCTUYECKOWN OpraHu3aunu;

- nony4yeHue onbiTa paboTbl C OOUCHON TEXHWNKOW B OpraHnsauum;

- nonyyeHune onbiTa paboTbl CO CTaHAAPTHLIM NPOrpaMMHbIM 0becneveHem Ans opraHM3auunmn A4enonpoM3BoacTBa B opraHm3auuu;
- nonyyeHne NpakTukn paboTbl C JOKYMEHTaLUMen 1 OTYETHOCTbIO TYPUCTUYECKOWN OpraHnsaumm;

- aHanu3 cucTembl NAaHNPOBAHNSA TYPUCTUYECKOW OpraHM3aumu;

- aHanu3 cncTembl MOTMBaLMN TYPUCTUHECKON OpraHn3auuu;

- aHanu3 CUCTeMbl KOHTPONS TYPUCTUYECKOWN OpraHnsaumm;

- aHanu3 cncTemMbl KOMMYHUKaLMM TYPUCTUYECKOWN OpraHunsaumm;

- aHanu3 ncnonb3yeMblX METOAOB YNpaBneHns B TYPUCTUYECKOW OpraHu3aumu;

- OLleHKa NCUXOSIOTMYECKOro KnMmMaTa TYPUCTUHECKOW OpraHm3aumm.

72

364
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3. YCNoBUA PEANTM3ALAN NPOITPAMMbI MPO®PECCUOHAJIBHOIO MOAY A
3.1. Tpe6oBaHMA K MUHUMaNbLHOMY MaTepuarbHO-TEXHMYECKOMY obecrneyveHuto:

,D,J'IFI peann3aunn nporpammbl I'IpOCbeCCVIOHaJ'IbHOFO MoAayna OOJIKHbI ObITb npenycMoTpeHbI
cnepywuwme cneumanbHble NOMEeLLEeHNA:

KabuHeThb!:

YyebHasa (TpeHuHroBas) ayauTopum no NpeaoCTaBfEeHN0 TYPUCTCKUX YCIyr, OCHaLLeHHas
obopynoBaHuem: JOCKOM yyebHon, pabouMm MecToM npenogasaTensd, ctonamu, CTynbsmu (no
yucny obydarmxcs), pasgaTtodHOro  AuOaKTMYEcKoro matepvana W gp.; TeXHUYECKMMU
cpeacTBamun: KOMMbIOTEPOM, CPEACTBAMW ayauoBu3yanusaumm, MynbTUMEOUAHBIM NMPOEKTOPOM;
HarnsagHbIMKM nocobusamm (rmobyc, pnun-yaT, MynbTUMEAUAHBIMU NOCOBMAMM).

JlTabopaTopuii:

- KOMMYHWUKATUBHbLIX TPEHWHIOB, Y4YebHOW (TPEHMHIOBOW) MacTepckon «Typuam»
o6opyaoBaHHON MO CTaHAapTam npefocTaBneHus TypucTckux yenyr. OcHaweHne 6a3bl NpakTuku
B cooTBeTCcTBMM C nyHkToM 4.4 OOl no cneumnanbHoctn 43.02.10 Typusam «TpeboBaHusa K
OocHalleHno 6a3 NpakTruKy»

OcHoOBHas nutepartypa:

1.lN'opneHko, O. A. YnpaBneHue nepcoHanom [ONeKkTpoHHbIn pecypc] : y4ebHuk ana CMNoO / O.
A. TopneHko, O. B. EpoxvH.- 2-e mn3g., cnp. n gon. — Mocksa : HOpaut, 2020. — 249 c. -
(MpodbeccnoHanbHoe obpasoanme). - URL: www.biblio-online.ru

2.lWlysanosa, H. H. OcHoBbl genonpounssBoAcTsa : y4ebHuk n npaktnkym ans Cro / H. H.
LWysanosa, A. 0. MBaHoBa ; nog obw,. pen. H. H. lWLysanoeson. — 2-e 13g., nepepab. u gon. -
Mockea : HOpant, 2021. — 428 c. - ([MpodeccmoHanbHoe obpasoBaHue). - URL: www.biblio-
online.ru

JdononHutenbHasn nutepartypa:

1.CopokuHa, A. B. OpraHusaums o6CnyxmBaHusi B rOCTUHUYHbBIX Y TYPUCTUYECKUX KOMIMIIEKCaX
[TekcT]: yueb. / A. B. CopoknHa. — MockBa : UHdpa-M., 2017. — 304 c.

2.KopHeeB, W. K. [okymeHTaLMoHHOe obGecneveHne ynpaBneHust [OneKTPOHHbIN pecypcl:
yueb. n npakt. gna CrMoO / U. K. KopHeeB n gp. — 2-e un3a,, nepepab. n gon. - Mocksa: HOpanT,
2021. — 384 c. - (MNpodeccnoHansHoe obpasoBaHue). - URL: www.biblio-online.ru

3.3. O6wme TpeboBaHNA K OpraHu3aLMm obpasoBaTenbHOro npouecca

3aHAaTMA npoBoasTcsa B ydebHbIX kabuHeTax M nabopaTtopusix TEXHMKYMA, OCHAaLLEHHbIX
y4ebHbIM, nabopaTopHbIM, CrneLmanmM3npoBaHHbIM 000pYAOBaHNEM, BbIMUCIUTENBHOW TEXHUKOW,
HeobXoaNMbIM KOMMNIIEKTOM NMPOrpaMmHoro obecnevyeHns n MHopMaLMoHHO-06pa3oBaTeNbHbIMU
pecypcamu B cootBeTcTBMM ¢ PIOC CIO no cneumnansHoctn 43.02.10 Typuam.

Mpon3BoACTBEHHASA NpaKTMKa NPOBOAUTCA Ha NPEANPUSATUSAX, COOTBETCTBYIOLLMX NPODUIIO
NMOArOoTOBKM 0OOy4aloWmMXcsl Ha OCHOBE [OroBOPOB, 3aKIYaeMblX Mexay opraHusaumen u
TEXHUKYMOM MOA PYyKOBOACTBOM nNpenogaBaTternen NnpodecCcnoHanbHOro Lmkna u pykosoautenemn
npeanpuaTin. KoHcynbTaumm npoBoaaTCa npenoaaBaTtensamm no yTBepPXKAeHHOMY rpadouky.

3.4. KappoBoe o6ecne4yeHne obpasoBaTenibHOro npouecca

Peanunsauma nporpammbl  gormkHa obecneynmBaTbCA  NeAarorMi4eckumu  Kagpamu,
nvewwmMn  Bbiclee  obpasoBaHMe,  COOTBETCTByWLWee npodunio  npenogaBaeMoro
npocpeccmMoHaneHOro Moayns W OnblT AEATEeNbHOCTUM B OpraHmMsaumsix COOTBETCTBYHOLLEN
npodeccMoHanbHOn  cdepbl. Mpenogaesatenn  OOMKHbI  MofyyaTb  AOMNOSHUTESIbHOE
npogeccrnoHanbHoe obpasoBaHWe Mo NporpaMMamM MoBbIEHUS KBanudukauum, B TOM 4ucne B
dopMe CTaXUPOBKM B NPOUIIbHBIX OpraHn3aunsax He pexe 1 pasa B 3 ner.
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4. KOHTPOJ1b U OLIEHKA PE3YJIbTATOB OCBOEHUA MPO®ECCUOHAIIBHOIO MOAYNSA (BUOA MPO®ECCUOHATIbLHON

AOEATENBbHOCTN)

Koa u HanmeHoBaHuMe npoceccnoHanbHbIX U 0OLLMX
KOMMETEHLWUM!, JIMYHOCTHbIX pe3ynbTaToB, (hOpMUpyeEMbIX
B paMKax moayns

Kputepum oueHku

®dopMbl U MeTOAbI OLIEHKMN

MK 4.1. NnaHnpoBaTb AeATENbHOCTb NOAPa3AeneHus

OemMoHcTpupyet HaBbIKM nnaHnpoBaHus
OeATenbHOCTM noApasfeneHns: CoCTaBreHue

nnaHa paboTbl, CTPYKTYpbl YMpaBreHus no
3aaHHbIM  MapaMeTpaM, CXembl npoLecca
NNaHMpoBaHWs, opraHusauun, MoTMBaUMU W
KOHTpONS
MK 4.2. OpraHn3oBbiBaTb U KOHTPONMPOBATbL AEATENBHOCTb [eMoHCTpupyeT HaBblkKM  OpraHusauum U
NMOAYMHEHHbIX KOHTPOMs ~ MOAYMHEHHbIX.  [JeMoHCcTpauus
HaBbIKOM C OPITEXHUKOWN
MK 4.3. OchopMNATbL OTYETHO-NNAHUPYIOLLYIO AOKYMEHTaLMI0 OemoHcTpupyeT HaBbIKW ochopMneHus

OTYETHO-NMaHUPYOLLEN JOKYMEHTaLNN:

HabntogeHne n akcnepTHas oueHka
pe3ynbTaToB BbINOMIHEHNST 3a4aHUN Ha:;

- NPaKTUYECKMX 3aHATUSX

- NPOMEXYTOYHOM aTTecTauumn no
npodeccnoHansHomy mogyno NM.04
YnpaeneHve yHKLNOHaNbHbLIM
nogpasgeneHnemM opraHnsauuu;

- rocyapCTBEHHOW UTOroBOW aTtTecTaLmm
no cneunaneHoctn 43.02.10 Typuam

OK1. lNMoHnmaThb CYLLHOCTb 1 COLManbHY0 3HaYNMMOCTb CBOEN
Oyayuen npodgeccumn, NposiBASiTbL K HEN YCTOMUUBLIN MHTEPEC

-0EMOHCTpauus nHTepeca K dyayuien
npodeccuu

OK 2. OpraHusoBbiBaTb COOCTBEHHYO AEATENBHOCTb,
BbIOMpaTb TMNOBbIE METOAbLI U CNOCOOLI BbINOMHEHNS
npodeccnoHarnbHbIX 3agaY, oueHnBaTb X 3PHEKTUBHOCTL U
Ka4yecTBO

-npuMeHeHue 1 BbLIGOP METOLOB U Cnoco6oB
peLueHnst NpodeccUoHanbHbIX 3aaad B
obnacTy ynpaBneHust accopTUMEHTOM
noTpeGUTENLCKUX TOBAPOB;

-060CHOBaHVe BbiGopa 1 NpUMEeHeHUs METO0B
1 cnocoboB peLleHnst NpodeccroHarnbHbIX
3agay

-AeMOHCTpaumns 3 PEKTUBHOCTH KayecTBa
BbINOJTHEHUS MPOdeCcCUOoHanbHbIX 3agad

OK 3. lMNpuHumaTh pelleHnst B CTaH4AaPTHBIX M HECTaHAAPTHbIX
CUTYyaUUsX U HECTU 3a HUX OTBETCTBEHHOCTb

-pelleHne CTaHaapTHbIX M HECTaHAAPTHbIX
NpogeCCMOoHanbHbIX 3a4a4 BO3HMKaOLWWX B
npoLiecce TOBapOABMKEHUS, MPUEMKN,
obecneyveHmnio COXPaHHOCTU TOBApPOB;
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-aHanM3 n KOHTPOIb CTaHAAPTHBLIX W
HecTaHOaPTHLIX CUTyaUWiA;

-NposiBIieHe OTBETCTBEHHOCTU 3a NPUHATOE
pelleHue;

OK 4. OcywecTBnaTb NOUCK 1 UCNONb30BaHNE MHGOPMaLu,
Heobxoammon ans apEeKTUBHOIO BbIMNONTHEHMWS
npodeccuoHarneHbIX 3agay, NPogeCCMoHanNbLHOro U
NNYHOCTHOrO pa3BUTUSA

-9phEKTMBHBIN NOUCK HEOBXOAUMON
WHdopmauuu;

-MCNONb30BaHNE pasnnyHbIX UCTOYHUKOB;
-n3BnevYeHne n aHanms nHpopmaumm ns
pPasnn4HbIX UICTOUHUKOB;

-NpUMEHeHNe HangeHHon nHdopmauumn ang
pelueHus NpodeccnoHanbHbIX 3a4ay;

OK 5. Ucnonb3oBaTtb MHOPMaLMOHHO-KOMMYHUKaLMOHHbIE
TexHosorMm B npodeccnoHanbHon OesTensHOCTU

-ncnonb3oBaHne NHPOPMaLMOHHO
KOMMYHMKALNOHHbIX TEXHOIOMI B
obecrneyeHnn TOBapOOBMKEHNS;
-NMPUMEHEHNE KOMMbIOTEPHbBIX HABLIKOB;
-BbIOOP KOMMbBIOTEPHOW MporpamMMbl B
COOTBETCTBUM C peLlaeMon 3agaden;

OK 6. PaboTaTb B konnektuee u koMaHge, apdHekTmBHO
obLaTbCa € Konneramu, pykoBogcTBOM, noTpebutensamu

-B3aMMOAEeNCTBME C 00yvaroLwmnmmcs,
npenogasartenamMmun B xoae 06yqu|/|ﬂ

OK 7. BpaTb Ha cebst OTBETCTBEHHOCTL 3a paboTy YNEeHOB
KOMaHApbl (MOAYUHEHHBIX), pe3yrnbTaT BbINOMHEHNST 3a4aHWN

-caMoaHanu3 n KoppekLmusi pesynbTaToB
cobcTBEHHON paboThl;

-NposiBNeHne OTBETCTBEHHOCTHM 3a paboTy
YNEHOB KOMaHbl, pe3yrbTaT BbINONMHEHUS
3aJaHun;

OK 8. CamocTtosTenbHo onpenenaTb 3agaum
NpodeCCUOHAaNbHOMO U IMYHOCTHOMO Pa3BUTUS, 3aHUMaTLCS
caMoobpa3oBaHMEM, OCO3HAHHO MNiaHMPoBaTb NOBbLILLEHWE
KBanudunkaumm

-OpraHn3aunsi CamoCToSATENbHbIX 3aHATUIA NpK
N3y4yeHnn npodpeccnoHaribHOro MOAYIs;
-nnaHnpoBaHne oby4aloLLMMCs NOBLILLEHUS
NIMYHOCTHOTO Y KBaNMUKALIMOHHOIO YPOBHS;

OK 9. OpuneHTupoBaThCs B yCNOBUSAX YaCTOW CMEHbI
TEXHONOrmm B NnpodeCccrnoHanbHoM AeATENbHOCTH

-aHanM3 NHHoBaumun B obnacTu pa3paboTku
TEXHOMNOrMYEeCKMX NPOLIECCOB XpPaHeHs,
TOBapoABMKEHUNsI, 06ecreyeHns COXPaHHOCTY,
HOBbIX BUAOB MPOAYKLIMU;

-CMONb30BaHNE HOBbLIX PELLEHUIA 1
TEXHONOrMi ANA ONTUMMU3aLMK
npodeccuoHanbHou AeaTenbHOCTY;

TeKkywWwmMin KOHTPONb:

aKcrnepTHoe HabnogeHve W OueHKa B
npovecce BbINONHEHUS:

- NpakTMyecknx/ nabopaTopHbIX 3aHATUA Ne
1-25;

- MPaKTUYeCKNX 3agaHum Mo y4vebHon wu
NPOU3BOACTBEHHOW MPaKTUKaM;

- BWOOB 33aJaHUA MO CaMOCTOSATENbHOWN
paboTte

MpomexyTo4yHasa aTrecTauus:
aKkcnepTtHoe  HabnwgeHMe M OueHka
BbINOSIHEHNS:

- NPaKTUYEeCKNX 3afaHun Ha
3a4yeTte/ak3ameHe no MOK;

- BWOOB  3afaHWA  3K3aMeHa Mo
npodeccroHanbLHOMy MOAYIIIO;

- 9KCMepTHas oLeHKa 3alMTbl OTYETOB NO
y4eOHOM 1 NPOM3BOACTBEHHOW MPaKTUKam

JIP 5.. [leMOHCTpMpPYIOLWNIN NPUBEPXKEHHOCTb K POAHOM
KynbType, UCTOPUYECKOM NamATK Ha OCHOBe ntobBu k PognHe,
pOgHOMY Hapody, Marnoun pognHe, NPUHATUIO TPaaMLNOHHbBIX

- OEMOHCTPUPYET NPUBEPXKEHHOCTb K POOHOM
KynbType, UCTOPUYECKOW NamsATh Ha OCHOBE
no6Bu kK PoguHe, pogHOMY Hapogy, Manom

Ha6niogeHve 1 akcnepTHas oLeHKa
NUYHOCTHBIX pe3ynbTaToB
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LLeHHOCTEN MHOroHaUMoHanbHOro Hapoga Poccuu.

poavHe

JIP 7. OcosHatoLLmii NPUOPUTETHYHO LIEHHOCTb JIMYHOCTU
YeroBeKa; yBaXatoLLMI COBCTBEHHYIO N YYXKYH0 YHUKAIbHOCTb
B pasnuyHbIX CUTyaLmsax, BO BCex popmax n suaax
[esATenbHOCTU

- yBaXkaeT COBCTBEHHYIO 1 YyXKYHO NIMYHOCTD,
YHUKaNbHOCTb B PasfnnyHbIX CUTYaUMsIX, BO
BCex hopmax 1 Buaax OesTenbHOCTY.

Ha6niogeHve 1 akcnepTHas oLeHKa
NUYHOCTHBIX pe3ynbTaToB

JIP 8. OcosHatoLLmii NPUOPUTETHYIO LIEHHOCTb JIMYHOCTU
YeroBEKa; yBaXatoLLMIA COOCTBEHHYIO U YYXKYHO YHUKAIbHOCTb
B pasnuYHbIX CUTyaLusix, BO BCEX hopmax 1 Buaax
[eaTenbHoCTH

- npoABnAeT yBaXXeHne U roToBHOCTb K
06LLEeHno 1 B3anMOoAencTBUIO C NoabMU
CaMOro pasHoro cratyca, 3THUYECKON,
PENUrno3Hon NPUHAANEXHOCTU U B
MHOroobpasHbIX 06CcToATENLCTBAX;

HabntogeHne n akcnepTHas oueHka
JNTIMYHOCTHbIX pe3ynbTaToB

JIP 9. Cobniogatowmii n nponarakanpyownin npasmna
300poBoro 1 6esonacHoro o6pasa u3Hu, cnopTa;
npeaynpexaatoLmin nMbo npeoaosrieBatoLLmin 3aBUCUMOCTHU OT
ankorons, Tabaka, NCUXOAKTUBHbLIX BELLECTB, a3apTHbIX UIP U
T.0. COXpaHSIIoLLMIA NCUXONOMMYECKYHO YCTONYMBOCTL B
CUTYaTUBHO CMOXHBIX UK CTPEMUTENBHO MEHSIIOLLMXCS
cUTyaumsix.

- cobnogaeT 1 nponaraHaMpyeT npasuna
300pOBOro 1 6e3onacHoro obpasa XusHu.
CoxpaHsieT NCUXONOrMYeckyto YyCTOMYMBOCTb B
CIOXHbIX UM CTPEMUTETIBHO MEHSIIOLLIMXCS
cUTyauusx.

Ha6niogeHve n akcnepTHast oLeHka
TIMYHOCTHbIX pe3ynbTaToB

JIP10. 3aboTawumincs o 3alimTe OKpyKatoLLen cpeapl,
COBCTBEHHON U Yyon 6e3onacHOCTH, B TOM vMcne undpoBomn

- 3260TUTCS O 3aLLUTE OKPYXKatoLLEN cpeap,
CcoBCTBEHHON N Yyom 6e3onacHoOCTH

Ha6niogeHve 1 akcnepTHas oLeHKa
MWYHOCTHBIX PesynbTaToB

JIP13. demoHcTpupyowmin ymeHune adpheKTUBHO
B3aMMOJENCTBOBATbL B KOMaHAe, BECTW AMaror, B TOM Yucne
C MCNOJb30BaHNEM CPEACTB KOMMYHMKaLIMM

- 3EeKTUBHO B3aUMOLENCTBYET B KOMaHAe,
BedeT avanor

HaGnioaeHve n akcnepTHast oueHka
NTMYHOCTHbIX pe3ynbTaToB

JIP14. leMOHCTpUpYIOLLNIA HaBbIKA aHanusa u
WHTepnpeTauun nHopMaLmm U3 pasnUyHbIX UICTOYHUKOB C
y4eTOM HOPMaTVBHO-NPaBOBbIX HOPM

- AEMOHCTPUPYET HaBbIKM aHalM3a u
MHTEepnpeTaunmn VIH(bOpMaLI,I/IM

HabniogeHve n akcnepTHasa oLeHka
NINYHOCTHbIX pe3ynbLTaToB

JIP15. [1eMOHCTPUPYIOLLMIA FTOTOBHOCTb Y CMOCOBHOCTL K
o6pa3oBaHuio, B TOM yncre camoobpasoBaHuto, Ha
NPOTSHKEHUN BCEN XN3HW; CO3HATENBHOE OTHOLLEHME K
HenpepbIBHOMY 00pa30oBaHMWIO Kak yCIOBUIO YCMELLHOW
npoceccnoHanbHon 1 obLLECTBEHHON OEATENBHOCTM.

- cnocobeH k obpasoBaHuio 1
camoobpa3oBaHuio

HabniogeHue v akcnepTHas oLeHKa
NUYHOCTHBLIX pe3ynbTaToB

JIP17. Yyactne B pelweHun npobnem pasButms permoHa u
CTpaHbl B LIENTOM.

- ydacCTBYyeT B peLlleHnn r|p06neM pernoHa n
CTpaHbl

HabntogeHne n akcnepTHas oueHka
JINYHOCTHbIX pe3ynbTaToB

JIP19. Oco3sHalowmm 3Ha4MMoCTb NpodeccnoHanbHoOro
pa3BuTUS B BbIOpaHHON Npodeccum

- OCO3HaeT 3Ha4YMMOCTb NpoeccuoHanbHoro
pa3BuTKS B BblbpaHHONM npodeccumn

HabniogeHve v akcnepTHas oueHKa
NMYHOCTHLIX pe3ynbTaToB

22




JIP20. BeinonHsowmn npodeccnoHanbHbIe HaBblkv B cdpepe
TYPUCTMYECKOro cepaumca

- BbINOSHAET NPOeCCHoHarnbHbIE HaBbIKN B
chepe TYpUCTMHECKOrO cepBuca

HabniogeHue v akcnepTHas oLeHKa
NMYHOCTHbIX pe3yrnbTaToB

JIP21. demoHCTpupyloWwmii npodeccmoHarbHble HaBbIKU B
cepe TYpUCTUYECKOro cepBumca C y4eToM cneumdmkm
cybbekta Poccuickon ®Pegepaumm

- BEMOHCTPUPYET NpodheccroHanbHble HaBbIKM1

B chepe TYpPUCTUYECKOTO CepBuca C y4eTom

cneundmrkn cybbekta Poccunckon ®epepaumm

HabniogeHve n akcnepTHas oueHka
NIMYHOCTHbIX pe3ynbTaToB

JIP22. Nmetowmn notpebHOCTL B cO3aaHnn
NOMNOXMTENBHOIO MMUIKA TEXHMKYMA

- co3a4aeT NONOXUTENbHbIA UMUK
TEXHUKyMa

HaGnioaeHve n akcnepTHast oueHka
NMYHOCTHbIX pe3ynbTaToB

JIP23. MpuHumatowmin MNMpaBuna BHYTpEHHEro pacnopsiaka
obyuatomxcst FTAMNOY TO «TIOMEHCKMI TEXHUKYM
WHOYCTPUM NUTaHUS, KOMMEPLIMM U CEPBUCA» B 4acTu
WCMNOMHEHNsT KOPNOpPaTUBHOW KyNbTypbl: BHELLHErO BUAa,
[EenoBoro Apecc-koAa, BbINOMHEHNst CAHUTapHO-
TMIMEHNYECKMX HOPM NOBedeHUs

— MPVUHMMAaET NpaBuna BHYTPEHHEro
pacnopsiaka

HabniogeHve n akcnepTHasa oLeHka
NINYHOCTHbIX pe3ynbLTaToB

JIP24. AKTUBHO y4acTBYHOLLNA B OOLLECTBEHHO-MNONE3HOMN
TPYLOBOW AEATENBHOCTM MO NOAAEPKAHUIO U YIYYLIEHWNIO
ycrnoBun obpasoBaTenbHON OeATENbHOCTU: CyOOOTHUKM,
OEXYPCTBO MO TEXHMKYMY, MO 3aKpPENEHHOM 3a rpynmnom
ayguTopuen.

— y4yacTByeT B 00LLEeCTBEHHO-NONE3HOM
TPYyOOBOW AeATENbHOCTU

HabniogeHve v akcnepTHas oLeHKa
NMYHOCTHBIX pe3yrnbTaToB

JIP25. O6nagatowuin Ha ypoBHe Bbille cpegHero coT
CKUNNc, 3KkancteHumanbHbIMU KOMNEeTEHUNAMU N
camoynpasnanwnuMm MexadHmamamm nM4YHOCTH

— obnagaeT 3K3McTeHUManbHbIMU
KOMMNeTeHUNnaMn

HabntogeHne n akcnepTHas oueHka
JINYHOCTHbIX pe3ynbTaToB

JIP26 loToBbIN NpUHMMAaTL y4acTne B camoyrnpasieHnm
TEeXHUKyMa

— NPpUHMMaeT y4yactme B cCamMoynpaBiieHnm
TeXHUKyma

HaGnioaeHve n akcnepTHast oueHka
NTMYHOCTHbIX pe3ynbTaToB

23




	Код
	Наименование общих компетенций
	ОК 01
	Понимать сущность и социальную значимость своей будущей профессии, проявлять к ней устойчивый интерес.
	1.2.2. Перечень профессиональных компетенций
	Код
	Наименование видов деятельности и профессиональных компетенций
	3. условия реализации программы ПРОФЕССИОНАЛЬНОГО МОДУЛЯ
	3.3. Общие требования к организации образовательного процесса
	4. Контроль и оценка результатов освоения профессионального модуля (вида профессиональной деятельности)

