AENAPTAMEHT CBEPAZOBAHWA U HAYKK TIOMEHCHKOW OBNACTH
rMocCyYOAPCTBEHHOE ABTOHOMHOE NPOMECCHOHANEHDE
OBEPAZOBATENEHOE YYPEXEHWE TIOMEHCKOW OENACTH

¢ THOMEHCKMIA TEXHMKYM MHOYCTPKM MUTAHWA, KOMMEPLIMA M CEPEWCAS
MEMPEMMOHANBHEIHA LIEHTP KOMNETEHUWIA B OBNACTH MCKYCCTEA,
OW3ARHA W COEPB! YCNYT

Mpunose-Hue 5

PABOQYAA MNPOTPAMMA
YYEBHOW ANCLIMNNWHEI

NnAa.02 Mncopmatrka

na cneudansHocT 38.02.08 Toproeoe Asno

TwoMeHe 2024



Pabouan nporpamma y4ebHOW ANCUNMNUHB paspabortara B cooTBeTCTBUN C ®roc
CMO no cneywansHocT 28.02.08 Toprosoe Aeno, yTBepXAEHHbIM NpUKa3om
MuHucTepcTsa npocseuieHns P® ot 19.06.2023 N 548 n npumepHo# nporpammon
oﬁmeoGpasoaaTeanofA AUCUUNNNHDI, yTBepmeHHoﬁ wa sacepanuun Cosera no
olLieHKe coaepxanua v KauecTsa NPUMEpHbLIX pabouunx NPorpamm

o6uie0bpasoBaTensLHONO U counanbno-rymanmapnoro uuknos CMNo, Mpotokosn No 14

oT 30.11.2022.

Pa3paboTHuK: T. W. CTvnaHeHko, npenojiasatesnt

PaccMOTpeHo W onobpeHo
Ha 3acefjaHun MUK Orcam EH
Mpotokon Ne 1 0T 29 arycta 2024 .
Mpenceparensd MuK

0 E. A. ®nops

(n )



COAEPXAHUE

1. OBWAA XAPAKTEPUCTUKA PABOYEN NPOIrPAMMbI YYEBHOW
ANCUMNINHBI

2. CTPYKTYPA 1 COLEPXXAHWVE YYEBHOW ONCLUMMNHBI

3. YCNOBWA PEANU3ALIN PABOYEN NPOrPAMMbI YYEBHOW ANCLMMNUHGI

4, KOHTPOMb W  OLEHKA  PE3Y/IbTATOB OCBOEHWA  YYEBHOW
ANCUMNINHBI



1. OBLLUAA XAPAKTEPUCTUKA PABOYEN NPOrPAMMbI YYEEHOWN AUCLUUNIIUHDI
1.1 O6nactb NpMMeHeHUsi NporpamMmb|

Pabouyas nporpamma ydebHon aucumnnuubl M4.02 WHdopmaTtuka sBnsetca 4YacTblo
OCHOBHOW oOOpasoBaTenbHon nporpammbl B cooTBeTcTBUM ¢ ®IFOC CIMO no cheumanbHOCTU
38.02.08 Toprosoe geno.

1.2. Uenb n nnaHupyemblie pe3ynbTaTbl OCBOEHUA ANCLUUNTIUHDbI:

Kog OK YMeHus 3HaHuA
OK 1, OK 2, Y-1 obpabaTtbiBaTb TekcToByto #u | 3-1 HasHaveHue 7] BUAbl
OK 3, OK 4, YMCIOBYIO MHPOPMALMIO; NHOPMAaLMOHHbIX TEeXHOMNOIrnNn,
OK 5, OK 6, 5 TEXHONornu cbopa, HakonneHuns,
OK7,0K9 Y-2 TNpUMeHsiTb  MyNbTUMEANIHbIE | oGpaBoTky, Nepeaayn v pacnpoCTpaHeHus

TEXHONOINK o6paboTku "
npeacTaBneHns nHopmauuu;

Y-3 obpabaTtbiBaTb 3KOHOMMUYECKYHO
M CTaTUCTUYECKYyr MHopMaumio,
ncnonbays cpeacTea naketa
NPUKNaaHbIX MPOrpamMm.

MHdopmaumu;

3-2 cocTaB, CTPYKTYPY, NPUHLUUNBI
peanusaumm 1 PyHKLUMOHMPOBAHUSA
MHGOPMALIMOHHBIX TEXHOMOMN;

3-3 6a3oBble M NpUKNagHbIe
NHGOPMALIMOHHBIE TEXHOMNOIM;

3-4 MHCTpyMeHTanbHble cpeacTea
MHGOOPMALIMOHHBIX TEXHOMOMN.




2. CTPYKTYPA N COQEPXXAHWUE YYEBHOW OUCLUUMIIUHDI

2.1. O6bem yyebHOM AUCLUUNIIMHBI U BUAbI y4e6HOMN paboTbl

Bua yuebHoM paboThbl O6em
YyacoB
O61bem obpasoBaTenbHON NporpaMmmbl 144
CymmapHas y4yebHasa Harpy3ka BO B3auMogencTBMU € npenogaBartenem 144
B TOM Yucne:
TeopeTnyeckoe obyveHune 72
nabopaTopHble 3aHATHS -
npakTuyeckme 3aHAaTuA 72

KypcoBasi paboTa (NpoekKT)

camocTosiTenbHasa paboTa (MHOBMAOYasbHbIM NPOEKT)

KOHCynbTauun

I'Ipome)KyTquaﬂ aTTecTaumsa noBoanTCcA B (bopme JK3aMeHa




2.2. TemaTn4yeckum nnaH u cogepxaHue yyebHon gucumnnuHbl OMN.03 UHcopMaUnOHHBbIE TEXHONOrMn

Koabl KomneTeHLun,

¢opmupoBaHuio
HanmeHoBaHue CopepxaHue y4yeb6Horo matepuana n ¢oopmMmbl opraHmsauum geAaTerbHOCTU O6bLem KOTOPbIX
pa3aernoB U TemM obyvarowmxcs YacoB cnocobcTByeT
anemMeHT
nporpaMmmbl
1 2 3 4

Tema 1. CopaepxaHue y4e6HOro marepuana 14 OK1,0K 2,
UHdopmaumoHHble BBeaeHve B MHPOPMaLUNOHHBIE CUCTEMbI: OCHOBHbIE MOHATUS U NPUHLMNbI. 5 OK 3, OK 4,
cUcTemMbl U OcHoBHbIE MNOHATUA U onNpedeneHns. OK 5, OK 6,
npuMmeHeHune Knaccudmkaums nepcoHanbHbIX KOMMNbIOTEPOB. 2 OK7,0K9
KoMMnbloTepHOM KomnbloTep 1 umdpoBoe npeacrasrieHe nHopMaunn. YCTpoNCTBO KOMNLIOTEPA. 2
TeXHUkn B . ApXUTEKTYpa MHPOPMALMOHHBLIX CUCTEM: KNUEHT-CEPBEPHAs, pacnpeaeneHHas, >
npocheccuoHanbHoOM o6nayHble CUCTEMBI.
AesATesibHOCTH Cnyx6bl MHTepHeTa. NonckoBble cnuctemol. MNounck nHgpopmaummn npogeccmoHanbHOro 5

copgepxaHus.

CeTeBble TEXHONOIMMN: OCHOBbI paboTbl B ceTn, 6e30NacHOCTb MHPOPMaLIMK. 2

TeHaeHUMn pas3BmTMa MHGPOPMALMOHHBIX TEXHOOMMIN B COBPEMEHHOM MUPE. 2
Tema 2. lNMporpammHoe | CogepxkaHue y4yeOHOro marepuana 6
obecneyeHue BeegeHue B nporpaMmHoe obecrneyeHne MHPOPMaLNOHHBIX TEXHOMOMMA: OCHOBHbIE >
MHOPMALMOHHBIX NOHATUA U Knaccudgmkaums.
TeXHONOMI BasoBoe n npuknagHoe nporpammMmHble obecneyveHnsa. OnepauMoHHbIE CUCTEMbI 5

cemenctea Windows.

M CKyCCTBEHHbIN MHTENMNEKT 1 MalLuMHHOEe 0by4veHue B 0ByyeHun n npodeccnoHansHon >

AEATENbHOCTW.
Tema 3. ObpaboTka CopepxxaHue y4eO6HOro matepuana 16
TEeKCTOBOM OcHoBbl paboTbl TEKCTOBOro peaakrtopa. PerynupoBaHue Buaa akpaHa. 2
MHdopmaLmm Cos3gaHne HoBoOro pgokymeHta. OpraHusaumsi nedaTn gokymeHTta. CoxpaHeHue u 5

aBTOCOXPAHEHME TEKCTOBOIO [AOKYMEHTA.

"ops4re knasuLLn. 2

ABTOKOppeKunss owmnbokK, paclumdpoBKa COKPaLLEHUI 1 MOUCK B CIoBapsX. 2

OrnaeneHune, cnmcky, Tadbnuubl. 2

BctaBka Hagnucen, obbekToB, pUCYHKOB, auarpamm. OdpopmneHne  urypHoro >

TekcTa.

Pabota co ctaTucTU4ECKUMWN AAaHHBIMW. 2




Koabl KomneTeHLuN,

c¢opmunpoBaHuio
HanmeHoBaHue CopepxaHue y4ye6Horo matepuana n ¢oopmMmbl opraHM3aumum geAaTerbHOCTU O6bLem KOTOPbIX
pa3genoB U TeM oby4arowmxcs yacoB cnocob6cecTByeT
anemMeHT
nporpaMmmbl
1 2 3 4
ABTOMaTUYECKOE 3anOfHEHNE TEKCTOBOrO AOKYMEHTA. 2
TemaTuka npakTMYeCKMX 3aHATUN 24
MpakTnyeckoe 3aHATMe Ne 1. Co3gaHme fokymMeHTa, paboTta co cTpaHuuamm 2
MpakTn4yeckoe 3aHATMe Ne 2. PaboTa ¢ kKonoHTUTYNnamm 2
MpakTnyeckoe 3aHaTne Ne 3. CosgaHne n opmaTtnpoBaHne Tabnuy, 2
MpakTn4yeckoe 3aHaTne Ne 4. CosgaHune ornaBneHus], CrMcKoB 2
MpakTnyeckoe 3aHATMe Ne 5. BctaBka Hagnncen, 06 bEKTOB, PUCYHKOB. 2
MpakTu4yeckoe 3aHATUE Ne 6. BCTpoeHHbIN BEKTOPHBLIN rpadruyecknin peaaktop. 2
MpakTnyeckoe 3aHaTMe Ne 7. KonoHkn. CHocku. 2
MpakTnyeckoe 3aHATHME Ne 8. DNeKkTpoHHbIE 3aKagKu. 2
MpakTn4yeckoe 3aHaTMe Ne 9. ABTomMaTnyeckoe 3anofnHeHne TEKCTOBOro AOKYMEHTa. 2
MpakTu4yeckoe 3aHaTMe Ne 10. CtaTtucTuka. 2
MpakTnyeckoe 3aHATME Ne 11. DnekTpoHHOE NMMCbMO. 2
MpakTnyeckoe 3aHATMe Ne 12. CTnnesBble HACTPOWKN. 2
Tema 4. OnekTpoHHble | TemaTUKa NPaKTUYECKUX 3aHATUN 12
npeseHTauumn MpakTu4yeckoe 3aHaTHe Ne 13. CosgaHne npeseHTauuu npu nomowm MacTtepa >
aBTOCOAEpPXKaHuS.
MpakTnyeckoe 3aHATMe Ne 14. Co3gaHne npeseHTaumm Ha ocHoBe LLlabnoHa >
othopmMneHus.
MpakTnyeckoe 3aHaTMe Ne 15. CosgaHne npeseHTaumm Ha OCHOBE MyCTOM >
npeseHTaunm.
MpakTnyeckoe 3aHATMe Ne 16. Cnocobbl OOCTMXKEHUA eanHoobpa3us B 2
ohOpMIIEHNN MpPEe3eHTaLmMN.
MpakTnyeckoe 3aHaTMe Ne 17. Boibop LBeTOBON NanuTpbl, WPUATOB, N306paxeHnn. 2
MpakTnyeckoe 3aHaTMe Ne 18. CosgaHne Ka4eCTBEHHbIX M 3CTETMYHbIX ClangoB. 2
2 cemecTp
Tema 4. dnekTpoHHble | CopepxaHue yyeGHOro marepuana 16
npeseHTaunu CoBpemeHHble cnocobbl opraHusaumMm npeseHTaumn. MHCTpyMeHTbl ANna co3gaHuns 2

npeseHTaunm.




HanmeHoBaHue
pa3genoB U TeM

CopepxxaHue yye6Horo Mmarepuana v ¢popmbl OpraHM3auum geaTenibHOCTU
oby4arowmxcs

ObbLem
yacoB

Koabl KomneTeHUuMN,
c¢opmunpoBaHuio
KOTOpPbIX
cnocob6cecTByeT
anemMeHT
nporpaMmmbi

2

4

3anyck npunoxenna MS PowerPoint. Co3gaHne HoBow npeseHTauun. Cnocobbl
neyatn npeseHtauuun. CoxpaHeHme npeseHTauuu.

[wn3aiiH npeseHTaunn.

Tunbl KOHTEHTA npe3eHTauunn. Mcnonb3oBaHne aHnmauum m nepexonos.

MHTepaKTVIBHOCTb n BoBrieyeHne. BctaBka MHTEPAKTUBHbIX 3JIEMEHTOB, T’MNepCCbIJ1I0K.

Co3paHue CNnoXHbIX 9N1IEMEHTOB.

lMoka3 cnamgos, ynpaensemMbld goknagvvkoMm. Mokas cnamgos, ynpasnsieMbli
nonb3oBartenem. ABTOMaTU4YECKMA MOKa3 Cnangos.

lNpeseHTaunoHHbIE HaBbIKW. [pMHLKUNBI NSIAHMPOBAHUA NoKa3a Cnangos.

N[ N [NDNINDN N W

TemaTuka npakTU4EeCKUX 3aHATUN

=
N

MpakTn4yeckoe 3aHaTUe Ne 19. TekcToBkle, rpacdmnyeckune, BUAEO- U
ayavomarepuansl B npe3eHTauuu.

N

MpakTn4yeckoe 3aHaTne Ne 20. icnonb3oBaHMe ONpPoCcoB, OMPOCHUKOB, OOpaTHON
CBA31 B Npe3eHTaunu.

MpakTu4yeckoe 3aHaTne Ne 21. Vicnonb3oBaHne SmartArt, guarpamm, Tadbnuu,.

MpakTn4yeckoe 3aHATME Ne 22. BcTaBka MHTEPAKTMBHLIX 3NIEMEHTOB, MMMNEPCCHISIOK.

MpakTuyeckoe 3aHATMe Ne 23. NMoka3 npeseHTauuKn. SKCNOPT NPe3eHTaUum.

MpakTnyeckoe 3aHaTME Ne 24. AHanus 1 obcyxaeHne NpUMepPoB XOPOLUMX U NITOXUX
npeseHTauunn.

Tema 4. MNpoueccopbl
ANIeKTPOHHbIX Tabnuy

CopepxxaHue yye6HOro matepuana

OcobeHHocTM aKkpaHHOro nHTepderca nporpammbl Microsoft Excel. OcHoBHLIE
NPVHLMNbI paboTbl ANEKTPOHHbIX Tabnuu. MNevatb rotoBow Tabnumubl.

PyHKUMOHaNbHbIE BO3MOXXHOCTU NPOLIECCOPOB 3MEKTPOHHBLIX Tabnuy,. LLabnoHsbl,
Bxopasime B coctaB Microsoft Excel.

PaGoTa ¢ gaHHbIMU: BBOA, peAakTupoBaHue, (hopMaTMpoBaHNE TEKCTOBbLIX U
YUCMOBbIX AaHHbIX.




HanmeHoBaHue
pa3genoB U TeM

CopepxaHue y4ye6Horo matepuana u oopMbl OpraH1M3aumn AeATeNnbLHOCTH

oby4arowmxcs

ObbLem
yacoB

Koabl KomneTeHUuMN,
c¢opmunpoBaHuio
KOTOpPbIX
cnocob6cecTByeT
anemMeHT
nporpaMmmbi

2

w

4

lMNocnepnoBaTenbHOCTU. BbICTpoe KonnpoBaHMe AaHHbIX C MOMOLLbIO

aBTo3anosiHuTenA.

N

dopMyrnbl U PYHKUMKN B INEKTPOHHbIX Tabnumuax.

COpTVIpOBKa n (bVIJ'IpraLI,VIFI OaHHbIX. prnnMpOBKa N aHanm3 gaHHbIX.

CospgaHue 1 hopmaTmpoBaHue rpadnkoB 1 gnarpamm.

MHTeraLI,VIFI AaHHbIX N3 Opyrmx ACTOYHUKOB.

NINININ

TemaTuKa NpaKkTU4eCKUX 3aHATUN

N
D

MpakTu4yeckoe 3aHATUE Ne 25,

BBoao TEKCTOBLIX AaHHbIX.

MpakTu4yeckoe 3aHATUE Ne 26.

Co3gaHve 4ncroBon nocnenoBaTenbHOCTM.

MpakTu4yeckoe 3aHATUe Ne 27.

Beoa dopmyn.

MpakTu4yeckoe 3aHATUE Ne 28.

PaboTta co cnuckamu.

MpakTu4yeckoe 3aHATHe Ne 29,

Mouck n COpTUpPOBKa OaHHbIX.

MpakTu4yeckoe 3aHaTue Ne 30.

dopma OaHHbIX.

MpakTu4yeckoe 3aHATHe Ne 31.

dunbTpauma AaHHbIX

MpakTu4yeckoe 3aHATHe Ne 32,

CBsA3blBaHNE OaHHbIX.

MpakTu4yeckoe 3aHaTUe Ne 33.

MocTpoeHne Tabnuu.

MpakTu4yeckoe 3aHaTUEe Ne 34,

lNocTpoeHune rpadmkoB 1 guarpamm.

MpakTu4yeckoe 3aHaTUe Ne 35.

PaboTta ¢ BHELIHMMM AaHHbIMM.

MpakTu4yeckoe 3aHaTUe Ne 36.

CoBmecTHas paboTa 1 3awmTa AaHHbIX.

NINININININININININDNDN

I'Ipome)KyTquaﬂ aTTecTtaumnsa — 3K3aMeH

Bcero:

144




3. YCINOBUSA PEAJNIU3ALMU PABOYEN NPOMPAMMbI YYEEHOW OUCLUUMIIMHDI

3.1. Ana peanusauMm paboyen nporpamMmmbl Y4eOHOW AUCLMNIIUHBLI AOMKHbI ObITb
npenycMoTpeHbl cnegyrowme cneymanbHble NOMeELLeHUs:

KabuHeT «WMHMopMaTMKM», OCHAaLlEHHbIA HeobXoauMMbIM ONA peanusauun nporpaMmbi
y4yebHON AucuMNNMHBI 0BOpydOBaHMEM: CTON KOMMbIOTEPHbLIA, CTON MpenoaaBaTensi, Kpecrno
KOMMNblOTEPHOE, LWKad Ans AOKYMEHTOB, OOCKa MarHUMTHO-mernoBasi, donvnyapT, OrHeTYLUTENb,
MOHOGMOK, MHTEpPaKTUBHAsA A0CKa, MPOEKTOP.

3.2. UuchopmaLmoHHOe obGecneyeHne peanusaum NnporpamMmmbil

[ns peanusaunn nporpammbl 6MbNMoTeYHbIN hoH 06pa3oBaTENbHON OpraHn3aumm MMeeT
neyaTtHble  W/WNM  SNEKTPOHHble  ObpasoBaTenibHble U MH(OPMAUMOHHbIE  pPecypchbl,
pekoMeHAyeMble 4Nsi UCNOoNb30BaHNA B obpa3oBaTenibHOM npoLiecce.

3.2.1 OcHoBHas nuTepaTtypa:

1. MuxeeBa, E. B. UHoOpMaUMOHHBIE TEXHONOMMU B NPOGECCUOHANBHON OeATESNIbHOCTHU :
yyeb. gna CI1O / E. B. MuxeeBa. - 6-e un3a., crep. - Mockea : Akagemus, 2023. - 416 c. - URL:
http://www.academia-moscow.ru gocTyn NOCne pernctTpaumn. - TEKCT : SNIEKTPOHHbIN.

3.2.2. lononHuTenbHasa nutepartypa:

1. KynpusiHos, [. B. MHdopmaumnoHHoe obecnedeHne npodeccMoHanbHon AeaTeNbHOCTY :
y4e0. n npaktnkym gnst CMoO / 0. B. KynpusHos. - 2-e nsg., nepepab. n gon. - Mocksa : HOpaWnr,
2024. - 283 c. - (lMpodeccrmoHanbHoe obpasoBaHue). - Pexum goctyna: www.biblio-online.ru
AOCTYN Nocne peructpauun. - TEKCT : 9NEKTPOHHbIN.
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4. KOHTPOJ1b X OLIEHKA PE3YJIbTATOB OCBOEHUA YYEEHOW AUCLUMNNUHBI

Pe3ynbTaTbl 06y4eHus

KpuTepum oueHku

¢OprI n MmeToAdbl OLEHKA

3HaHus:
3-1 HasHadeHue " BUAbI
MHGOOPMAaLMOHHbIX TEXHOMNOIMN,
TexHonorum cbopa, HaKonneHus,
06paboTku, nepegayn n

pacnpocTpaHeHus nHopmauuu;
3-2 cocTaB, CTPYKTYpY, NPUHLMNbLI
peanusaumm n QYHKUNMOHUPOBAHUS
MHGOPMALMOHHBIX TEXHOSNOMM;
3-3 OasoBble U NpuKnagHble
WHOPMAaLIMOHHBIE TEXHOMNOMNH;
3-4 WHCTpyMeHTanbHble cpeacTea
MHGOPMALMOHHBIX TEXHOSOMMN.

YmMmeHus:
Y-1 o6GpabaTtbiBaTb TEKCTOBYH MU

YMCMOBYIO UHPOPMALMIO;

Y-2 NpUMEHATb MYSbTUMEOMUMHbIE
TEXHONOrnm 06paboTkm "
npeAcTaBneHns nHopmauuu;

Y-3 obpabaTbiBaTb 3KOHOMUYECKYHO
M CTaTUCTMYECKYD WHdOopMaUuno,
ncnonb3ys cpeactea nakeTa
NPVKNagHbIX NporpamMmm.

- «OTnuyHO» - TeopeTuyeckoe
cogepxaHume  Kypca  OCBOEHO
NMONMHOCThLIO, Oes npobenos,
yMeHMsT  COOPMUPOBaHbI,  BCe
npegyCMOTPEHHbIE  NpOrpaMmmon
y4yebHble 3adaHusl  BbINOSHEHDI,
Ka4yecTBO nx BbIMOSHEHUS
OLE€HEHO BbICOKO.

- «Xopowo» - TeopeTuyeckoe
cogepxaHme  Kypca  OCBOEHO
MONMHOCThLIO, Oe3 npobenos,
HeKoTopble yMEHUS
chopmMmnpoBaHbI He40CTaTO4HO,
BCE npeayCMOTPEHHbIE
nporpaMmmon y4ebHble 3agaHus
BbINOSIHEHbI, HEKOTOpble  BUAbI
3a4aHni BbINMOJTHEHLI C OLUMOKaMMW.
- «Y[ooBneTBOpUTENBHO» -

TeopeTuyeckoe copepxaHve
Kypca OCBOEHO 4acCTW4HO, HO
npoGensl He HOCAT
CYLLEECTBEHHOTO XapakTepa,

Heobxoanmble yMeHusi paboTbl C
OCBOEHHbIM mMaTepuanom B
OCHOBHOM cdhopMmnpoBaHsbI,
GONbLUMHCTBO MPeayCMOTPEHHbIX
nporpamMmont obyyeHus y4ebHbIX
3a0aHUN BbINOSIHEHO, HEKOTOpble
n3 BbIMOMHEHHbIX 3agaHun
cogepxar OLNGKN.

- «HeypoBnetBopuTenbHO» -

TeopeTnyeckoe copepxaHue
Kypca He OCBOeHO, Heobxoaumble
yMeHusA He  cdOpMUPOBaHDI,

BbINOSIHEHHbIE Yy4ebHble 3agaHus
cogepxar rpyoble oLmnoKu.

TeKywmin KOHTPONb:

. KomnbloTepHoe
TecTMpoBaHue.

. TecTupoBaHue.

. CamocTosaTtenbHas
paborTa.

. HabniopeHne 3a

BbIMOSIHEHNEM MPaKTUYECKOro
3aJaHus.

. OueHKa BbINoNHEHUS
NpPaKkTU4YeCcKoro 3agaHus
(paboTbl).

NMpomexyToyHasn
aTTecTauusa:

Ok3amMeH
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