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1. OBLLIASI XAPAKTEPUCTUKA PABOYEWU NMPOrPAMMbI 3NIEKTUBHOIO KYPCA

1.1.

O6GnacTb NpMMeHeHUs NporpamMmbl

Pabouasa nporpamma anektuBHoro kypca «1C.YnpaBneHue» ¢BRsieTCs BapuaTUBHOWM

4acTbl0  OCHOBHOW  OGpa3oBaTeNbHOM

nporpaMmbl B

pamMKax nHaneungyanmi3aumm

npodgeccmnoHanbHoro obpasoanuna no cneynansHoctn 43.02.15 NoBapckoe 1 KOHAUTEPCKOe Aeno

1.2. Llenb 1 nnaHupyemble pe3ynbTaTbl OCBO€HUS AUCLUUNIINHDI:

YMmeHus

- ocyujecmernisame fpuem u ogopmeHuUe ornnamel
3a 3aka3 no 3adaHuro ohuyuaHma;

- nposodumpb onnamy 3a 3aka3 8 Hanlu4yHolu u
b6esHanu4yHoU hopme;

- pasamewams 3aka3 nompebumerns;
KOHMpouposameo €80€e8pPEMEHHOCMb
npuzomosneHusi u ogopmieHue 6100 neped
rnodayel Ha cmori;

- npedocmasnsime
opzaHu3ayuu nuMmaHus;
- cocmaesiimb 3asi8Ku Ha rnpo0yKmbl, HanumKu u
Cbipbe, UCMOMb3yeMble [MpuU  [PU20MO8/IeHUU
Harumkos U 3aKyCoK;

- 20mo8uUMb 0mMYem 10 8bIMOJIHEHHbIM 3aKa3am;

- npou3dgodumb pacdem C nompebumernem,
ochopMmnsasmb nnamexu Mo cyemam U e8ecmu
Kaccosyro QoKyMeHmauuto;

- coCcmaesisimb om4embl O 8bINOMTHEHHbIX 3aKa3ax
u peanu3osaHHol npodykyuu 8 bape, bycheme;

- rpou3goOumb UHBEeHmMapu3ayuto npodyKkmos,
CbIpbsl,  UCMOMb3YyeMbIX Mpu  Npu2omosneHuU
Harumkos U 3aKyCoK.

cyem  nompebumensam

3HaHusA
- fpaeuna, mMexHomo2uu U KOMIMbIOMEPHbIE
npozpamMmsbi, UCMob3yemble Orisi pacyemog ¢

nompebumenamu 8 opeaHuU3auyusix nuUMaHusi;

- MamepuarbHO-mexHuU4yecKas u
UHopmayuoHHas 6a3a obcyXueaHus;

- npasuna ogopmieHus u nepedayu 3akasa Ha
npoussodcmeo, 8 bap, bychem;

rpasusna eedeHus1 y4emHo-omyemHoU U Kaccogol
OoKymeHmauuu;

- ropsi0ok oghopMrieHUsi cHemoe u pacyema o
HUM ¢ nompebumensamu op2aHu3ayuu NUMaHus;

- MamepuarbHO-MEexXHUYECKoe u
UHGhopMayUoHHOe ocHauweHue bapa u bychema;

- HOpMbI pacxoda cbipbsi U rosyghabpukamos,
ucrnonb3yeMbix Mpu npou3soodcmee Harumgos u
3aKyCcoK, npaesusa y4ema u ebidaqu rnpodyKmos;




2. CTPYKTYPA N COOEPXXAHUEYYEBHOW OUCLIUMIINHDI

2.1. O6bem yyebHOM AUCLUUNINIMHBI U BUAbI y4e6HOM paboTbl

7 O6bem
Bua yue6HoOM paboThl
Yacos

O61bem obpasoBaTefibHOW NPOrpamMmb| 36
CymmapHas y4yebHas Harpy3ka BO B3auMOAeNCTBMU C npenogaBaTenem 36

B TOM Yucne:
TeopeTuyeckoe obyyeHmne 10
nabopaTtopHble 3aHATKSA -
npaxkTu4eckne 3aHATnA 26
Kypcosas paboTta (MpoekT) -
camocTodATenbHasa paboTa (MHAMBUAYanNbHbIV NPOEKT) -
MpomexyToyHas aTTecTauus npoBoauTcs B chopme 3a4veTa




2.2. TemaTM4eCcKui NNaH U coaepxaHue y4eb6HON AUCLMUNIIUHDI

HanmeHoBaHue pasgenoB u
TeM

CopepxaHue yue6Horo marepmana u popmMbl opraHM3aummn AesaTenbHOCTU
obyyarwmxcs

O6bem
yacoB

Koabl
3HaHuW,
yMeHUn

¢opmupoBaH

M0 KOTOPbIX

cnocob6cTByeT
aneMeHT

nporpaMmmbi

1

4

Tema 1. OcHoBbl paboTbl €
nporpammon «1C:
YnpaBsneHue»

CopepxaHue y4ebHoro matepumana

YcTaHoBKa 1 3anycK NPUKNaaHoro peLleHusl.

BBoa cnpaBoYHMKa HOBOroO arieMeHTa, HOBOW rpynmbl

KonupoBaHue, kKoppeKkTUpoBka, yaaneHue (MomeTka Ha yaaneHue) aneMeHToB
CnpaBoYHUKa

lMounck gaHHbIX B cnpaBo4vHuKe

[loKyMeHTbI: HacTpoika nepuoaa B )XypHane JOKyMEHTOB, HAacTpoMKa crvcka
nokymeHTOB. [NpoBeaeHne JOKyMeHTa

OTueThl: HacTporka u PopMMpPOBaHNE OTYETA

TemaTuKa NpakTUYEeCKUX 3aHATUN

Mpaktnyeckoe 3aHaTne Ne 1. O6wme HacTponkn. BBog ceBegeHuii o6 opraHmMsaumm
3anonHeHne cnpaBoYHMKa « KOHTpareHTbI»

MpakTnyeckoe 3aHsATUE Ne 2. BBog HOBOro IOKYMEHTA, KONMpoBaHWe J0KYMEHTA,
KOPPEeKTUPOBKa, CO34aHNe JOKYMEHTa Ha OCHOBaHMM

31-36, Y-¥9

Tema 2. BBo, OCHOBHBbIX
cBegeHun o6 opraHmnsauum

CopepxaHue yyebHoro matepuana

[loGaBneHne HOBOro Mnorb3oBaTers, co3aaHune npoduns rpynn nosib3oBaTens

KnaccudukaTopbl: cnpaBovHUK «BantoTbl», «baHku», «AgpecHbin
knaccudpukatop». OnpegeneHue BantoT yrnpaBrieH4Yeckoro n
pernameHTUPOBAHHOIO y4YeTa

HaCTDOI‘ilKa CrnncKka ncnosib3dyemMblX beHKLI,I/IOHaJ'IbeIX BO3MOXXHOCTEMN nporpamMmmbl

TemaTunKa NpakTUYeCKUX 3aHATUN

MpakTnyeckoe 3aHaTne Ne 3. PaboTa co cnpaBoyHnkamu: «OTBETCTBEHHbIE Nnvua
opraHmsaumm», «PacdeTHble cyeTa opraHusaummy, «dmusmyeckue nuua»

CnpaBo4HuK «Kaccbl opraHusaumnm»

31-36, Y1-Y9




MpakTnyeckoe 3aHATNE Ne 4. PaboTta co cnpaBoyvHukamu: «logpasgenenus 2
opraHusaummny, «Cknagbl (CKNagckme Tepputopun)»
Tema 3. Beoa nHdopmauum o [CogepxaHue y4ebHoro marepumana 2 31-36, Y-Y9
[enoBbIX NapTHepax CnpaBo4HuK «lMapTHepbI»
npeanpunAaTha n CnpaBoyHMK «HoMeHknaTtypa»: Buabl HOMEHKNAaTypbl, eAVHULBI USMEPEHUS,
HOMEHKIaTYPHbIX MO3ULIMSIX  |aGopbl HOMEHKNATYPbI
LleHoBble rpynnbl, BUAbI LieH, HasgHavyeHue LieH HOMEeHKNaTypsbl
CKMAKW: yCNOBUSA NpefoCTaBeHns CKUAOK, pernctpaums CKMaok
TemMaTuKa NPakTUYECKUX 3aHATUN 4
MpakTtnyeckoe 3aHaTne Ne 5. PaboTa co cnpaBoYHMkamu: CnpaBoYvHMK 2
«HomeHknatypa», CnpaBoyHuK «[lapTHepbI»
MpakTnyeckoe 3aHATHEe Ne 6. PopmmpoBaHne npanc-nucra 2
Tema 4. BBoa HavanbHbIX CopepxkaHue y4eb6HOro marepuana 2 31-36, Y-Y9
OCTaTKoB Beopg nHdopmaummn o6 octatkax ToBapoB
BBoa aaHHbIX 06 ocTaTKax AEHEXHbIX CPeACTB
Beopg nHdopmaunmn 06 octatkax B3anMopacHeTOB C NapTHeEpaMun
Tema 5. [lokymeHTOOGOpOT  |[CoaepxaHue y4eOHOro marepuana 2 31-36, Y-Y9
[10KyMeHTOOB0POT 3aKynok
[10KyMeHTOOB0POT 3aKynoK 1 Npogax ¢ UCNONIb30BaHMEM OPAEPHON CXEMbI
[10KyMeHTOO60POT Npoaax
TemaTuKa npakTUYeCKUX 3aHATUN 14
MpakTndeckoe 3aHaATne Ne 7. dopmmpoBaHME 3aKkasa NOoCTaBLLMKaM 2
MpakTtnyeckoe 3aHATNEe Ne 8. OcdopmneHue Bo3BpaTa ToBapa NocTaBLLMKaM 2
MpakTnyeckoe 3aHATNE Ne 9. dopmmnpoBaHMe OTYETOB MO 3arnacam 1 3akynkam, 2
HaCTpOViKa OTYETOB
Mpaktnyeckoe 3aHATNE Ne10. dopmupoBaHmne aokymeHTa «Kommepyeckoe 2
npeanoXxeHne»
MpakTuyeckoe 3aHATNE Ne 11. dopMmpoBaHMe 3aKa30B KNMeHTam 2
MpakTnyeckoe 3aHATNE Ne12. dopmmnpoBaHmMe JOKYMEHTOB OTIPY3KM TOBApOB C 2
opOepHoro cknaga
MpakTnyeckoe 3aHATHE Ne13. dopmmpoBaHMe OTHETOB MO Npodaxam, HacTporka 2
OTYETOB MO NpoAaxam
lMpomexxyToyHasa aTTecTauus - 3adyeT
Bcero: 36




3. YCNOBUSA PEAJIU3ALUU PABOYEN MPOrPAMMbI YYEBHOW AUCLIUMIUHBI

KabuHet «CoumanbHO-9KOHOMUYECKMX OUCLMNIIMHY», OCHaLWeHHbIn obopyaoBaHueMm:
gockon y4yebHow, paboumm MecToM npenogaeaTens, CcTonamu, CTynbsaMuM (N0 4mucny
obyvatlLlmxcs),  TexHudeckumn  cpeactBamm  obydeHus  (KOMMbOTEPOM,  CpeacTBaMu
ayavoBu3yanusaumm, HarnagHbIMn nocobmamm).

3.2. UndopmaumoHHOe obecneyvyeHne peanmsauum nporpaMmmbl

[na peanusaumm nporpammbl 6UGNMOTEYHbIN hoHA obpa3oBaTenbHON opraHM3auum MMeeT
neyaTHble  W/WNM  SMEKTPOHHble  obpasoBaTenbHble U MH(POPMALMOHHbIE  Pecypchl,
pekoMeHayeMble ANs UCMoNb30BaHNsA B ob6pa3oBaTenbHOM npoLecce.

3.2.1. OCHOBHbIe UCTOYHUKMN:

1. MocTtoBanosa A.1O. 1C:lMpegnpusatne [TekcT]: yuebHoe nocobue / A. KO. MNMocTtoBanosa —
CrI6.: bXB-IMeTepbypr, 2018. — 304 c.

3.2.3. JononHuTenbHbi€ NCTOYHUKMU:

1. O Byxrantepckom y4yeTe [ONeKTpoHHbIN pecypc]: deaeparnbHbI 3aKoH OT 6 gekabps
2011 r. Ne 402-®3 (pgeuncTtsylowias pegakuus) // pexmm gocTtyna: cnpaBovyHO-NpaBoBasi cucTema
KoHcynbTaHTlntoc.

2. byxrantepckun ydet apeHabl PCBY 25/2018 [OnekTpoHHbI pecypc]: PenepanbHbIn
cTaHgapT OyxranTepckoro yveta, yTBepXXAeHHbIN npukasom MuHduHa Poccuiickon ®epgepaunm ot
16.10.2018 r. Ne 208H (gencTBytowas pegakums) // pexxum gocTtyna cnpaBoYHO-MpaBoBas cMcTema
KoHcynbTaHT lNntoc.

3. YyeTHass noOnMMTMKA, OLIEHOYHble 3Ha4YeHUss N ownbkn [ONEeKTPOHHbIA pecypcl:
defepanbHbI cTaHAApPT ByxranTepckoro yyeta, yTBepXXaeHHbIn npukasom MuHdmHa Poccuinckonm
degepaumnm ot 30.12.2017 r. Ne 274H (oencTByowasa pegakums) // pexxum gocTtyna CnpaBO4vHO-
npaBoBasi cuctema KoHcynbTaHT lntoc.

4. CobbiTvss nocne OTYETHOW faTbl OWWMOKM [ONeKTpoHHbIM pecypc]: PepepanbHbIn
cTaHgapT OyxranTepckoro yvyeta, yTBepXAeHHbIN npukazom MuHduHa Poccuiickon ®egepaunm ot
30.12.2017 r. Ne275H (gencTBytoLwlas pegakums) // pexxmm goctyna cnpaBoYHO-NpaBoBas cucrema
KoHcynbTaHT lNntoc.

5. OTueT 0 ABMXKEHUM AEHEXHbIX CPEACTB [ONEKTPOHHLIN pecypc]: PeaepanbHbI cTaHaapT
OyxranTepckoro ydeta, YTBEpXOEHHbIM npukasom MuHduHa Poccunckon depepaumm ot
30.12.2017 r. Ne278H (gencTBytoLwlas pegakums) // pexxmm goctyna cnpaBoYHO-NpaBoBas cucrema
KoHcynbTaHT lntoc.

6. [Hdoxoabl [GnekTpoHHbI pecypc]: PepepanbHbin cTaHAapT OyxranTepckoro ydyeTa,
yTBEPXOEHHbIN npukazoM MuHdpuHa Poccuickon ®epepaumm ot 28.02.2018 r. Ne32H
(mevncTByOWasa pegakums) // pexxum Joctyna cnpaBoyHo-npasoBas cuctema KoHcynbTtaHT lMntoc.

7. BnuaHve wu3MeHeHMM KypCOB WHOCTPAHHbIX BanoT [ONEKTPOHHbIM  pecypc]:
depepanbHbi cTaHAapT ByxranTepckoro yyeTa, yTBEPXXAEHHbIN Npuka3om MuHdmHa Poccuinckon
®epepaummn ot 30.05.2018 r. Ne122H (gencTByrowan pegakums) // pexum QoCTyna CrnpaBOYHO-
npasoBas cuctema KoHcynbTtaHT lMntoc



4. KOHTPOJ1b X OLIEHKA PE3YJIbTATOB OCBOEHUA YYEEHOW AUCLUMNNUHBI

Pe3synbTaTbl 06y4YeHus

KpuTepun oueHku

q)OprI n MeToabl OLEeHKHN

3HaHuA:
- npasuna, mexHosoauu U
KOMIbOMEpPHbIe rnpoepammei,

ucrnionb3yemble O pacyemos ¢

NonHoTa OTBETOB, TOYHOCTb
dopmMynMpoBOK, He MeHee 75%
npaBuUITbHbIX OTBETOB.

AKTyanbHOCTb TEMbI, aA€KBATHOCTb

TeKywWwmn KOHTPONb:

YCTHbIN onpoc, OuEHKa
BbIMNOSIHEHNS TECTOBbIX 3adaHui
OLleHKa BbINOMHEHUS  3adaHuN

nompebumernamu 8 opaaHu3ayusix|pes3ynbTaToB MocTaBMEHHbIM | TpaKTU4eCcknx pabor.

numaHusi; uensm, nonHoTa 0TBETOB, |[IpomexyTo4YHasa aTTecTauma:

- MamepuaribHO-mexHu4yecKkass U|TOYHOCTb POPMYNNPOBOK, | BLINOMHEHME 3aAaHNIN Ha 3adeTe.
UHpopmayuoHHas ba3a|ageKkBaTHOCTb NPUMEHEHNSA

obcrnyxueaHusi; TEPMUHOMOTUN.

- nOpasuna  ogopmiieHus U

nepedayu 3aKasa Ha

npoussodcmeo, 8 bap, bycghem;

npasusna s8edeHusi y4YemHo-

omyemHou u KaccoeoU

dokymeHmauyuu;

- 1opsi0oK oghopmreHUss c4emos u

pacyema no HUM c

nompebumernamu opaaHusauyuu

numaHusi;

- MamepuarnbHO-mexHuUJyeckoe U

UHGhopMayUOHHOEe OCHauwjeHue

bapa u 6ygpema;

- HOpMblI pacxola Cbipbsi U

rnonycghabpukamos, UCrosib3yeMbiX

pu rpou3geodcmee Hanumgos U

3aKyCoK, rnpaeusna y4yema u ebifadqu

npodykmos,;

YMeHus: [NpaBunNbHOCTD, nonHota | TeKkywmn KOHTPONb:

- ocywecmensmb  npueM  U|BbINOMHEHWS 3adaHWi, TOYHOCTb |YCTHBIN onpoc, OLeHKa
ocbopmrieHuUe oriambi 3a 3aka3 o |opMynmnpoBOK, TOYHOCTb | BbIMOMHEHMST TECTOBbLIX 3a4aHuNn,
3alaHuro opuyuaHma; pac4yeTos, COOTBETCTBME |OLlEeHKA  BbINOMHEHUA  3agaHumn

- nposodums orjamy 3a 3aka3 8
Hanu4yHou u 6e3Hanu4Hol ¢ghopme;

- pasmewams 3aKas3
nompebumens;
KOHMpouposama
€80€8PEMEHHOCTL
npueomosrsieHusi U ogopMreHue
651100 neped nodayeli Ha cmori;

- npedocmasnsims cuem
nompebumernsam opaaHusauyuu
numaHusi;

- cocmasnsmb  3as8KU  Ha
npodyKmbl, Hanumku U CbIpbe,
ucrosnb3yembie npu
rpu2omossieHUU  Harnumkoe U
3aKyCOK;

- 20mosumab omyem rno
8bINMOJIHEHHbIM 3aKa3aM,

- npouseodume  pacyem  C
nompebumeriem, ogopmnsime

nriamexu o c4yemam U eecmu
Kaccosyro OOKymeHmauwo;
- cocmaersiamb om4yemsl
8bIlNOJIHeHHbIX 3aKasax

(0]
u

TpeboBaHusim 6e30nacHoOCTML.

ALeKBaTHOCTb, ONTMManbHOCTb
Bolbopa  cnocoboB  OencTBun,
MEeTOAOB, MocnefoBaTenbHOCTEN
JencTBun.

TOYHOCTE  OLEHKW, CaMOOLIEHKM
BbINOMHEHWS.

CootBeTCTBME TpeboBaHVAM
NHCTPYKLNIA, pernameHToB.

PaunoHanbHocTb gencTeBun.

npakTuyecknx pabor.

MpomexyToyHas aTTecTauus:
BbinonHeHue 3agaHuni Ha 3a4eTe.




peanusosaHHoU npodykuuu e bape,
bycheme;
- npoussodums UHeeHmMapu3ayuro
pPodyKmMo8, Cbipbs, UCMOMb3YEeMbIX
fpu NPU20MOoBIeHUU Harumkos u
3aKyCOK.
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